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PREFACE 

This work was first published as "Zanerian Alphabets" in 1895. Since that, edition after edition has been pub
lished and sold, indicating a steady demand for a work of this character. 

The authors and compilers are instructors in engrossing in the Zanerian College of Penmanship, Columbus, 
Ohio, and in addition conduct an engrossing studio in which many pieces of engrossing are executed. They are also 
publishers of THE BUSINESS EDUCATOR, a monthly journal presenting many specimens of engrossing from the 
best artists in this country. They are, therefore, in a position to improve each edition by presenting the latest and 
best in modern engrossing from the leading artists in the profession. 

The object of the work is to properly instruct the beginner, assist the amateur, and furnish inspiring and help
ful material which the professi~nal can use in his daily work. 

The amount of engrossing done in this country today runs into hundreds of thousands of dollars annually, and 
it is rapidly increasing year by year. A large amount of additional work could be secured if there were more 
skilled engrossers to secure it. 

All whose talents incline toward engrossing will surely make no mistake in mastering this interesting and 
fascinating profession, for there is much profitable work to be done. A young man with business and engrossing 
ability can establish a studio of his own in any large city and make more than he possibly could on a salary. 
It is no uncommon thing for skilled engrossers to receive upward of $5.00 an hour for their efforts. The purchasers 
are pleased to get the work at the price for the reason there are so few who can execute work of the high standard 
that is in demand. 

Persons who make the proper use of this book will find it a money maker. 

THE PUBLISHERS. 

LESSONS IN ROUNDHAND OR ENGROSSERS' SCRIPT 

By E. A. LUPFER, Principal Zanerian College of Penmanship 

Columbus, Ohio 

No other style of script ( except
ing business writing for business 
purposes) is as practical and beau
tiful as roundhand. It has been 
used with only slight changes for 
three or four hundred years and 
the demand for it is increasing. It 
is appropriate for many occasions. 
Persons desiring anything written 
usually select roundhand for its 
beauty, reading qualities and ap
propriateness. 

It will pay you financially to 
learn to write roundhand and you 
will find it very interesting work. It 
will give teachers a higher stand
ing in the eyes of pupils, and a 
higher appreciation of the pen
man's art. You will become more 
interested in penmanship generally 

Instructions 
The first point which we shall try 

to learn is to cut the top and bot
tom strokes off straight with one 
stroke of the pen. No. 1 shows the 
form which we wish to make. No. 2 
shows the starting point at the up-

and no doubt put more enthusiasm 
into your penmanship classes. 

Any teacher or person interested 
in penmanship can master round
hand by giving it careful study and 
practice. We have tried to make 
the work so simple, plain and in
teresting that any one can learn. 
The object has been to reveal the 
method of writing. 

Supplies You Will Need 
Zanerian 6 lb. paper, Zanerian 

India Ink or Arnold's Japan Ink. 
Zanerian Fine Writer and Gil
lott's 303 Pens. Zanerian Expert 
or Excelsior Obilique Penholder ad
justed for roundhand. A brass 
edged ruler and a sharp hard pen
cil. Without good material you 

per right hand corner. No. 3 shows 
·how the pen is spread apart on 
the head line by pressure. The 
right nib of the pen remains sta
tionary while the left nib glides 
over in a straight line to the left 
side. After the pen is spread apart 
we then draw the stroke downward 
toward the center of the body, aim
ing to keep the same thickness as 
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cannot expect the best results. 

Position 
Position for roundhand is similar 

to that taught for business writing. 
Sit well back from the desk, lean
ing forward from the hips with 
both elbows evenly on or off the 
edge of the desk. Shoulders up. 
The hand may turn over on the 
side more than in ordinary writing. 
By having it over on the side you 
get a firm foundation for the hand, 
which is necessary in slow writing 
such as roundhand. Hold the pen 
in such a position that it slants in 
the same direction as the shade 
which you are making. See below 
in illustration No. 5. 

in 4 and 5. No. 5 shows the posi
tion of the oen when you reach the 
base line. -No. 6 shows that the 
left nib remains stationary and 
that the right nib slides along the 
base line until it meets the left nib. 
This is exactly opposite the opera
tion illustrated in No. 2 and No. 3. 
You may now develop skill by 
making a page or more of the 



straight line exercise until you are 
able to make square tops and bot
toms without retouching. 

The next step is to master the 
bottom turn. A-s you near the base 
line quickly release the pressure, 
pulling the pen towards the right 
and raising it while in motion. The 
success of this stroke depends up-
on a slow deliberate motion on the 
straight line and a quick elastic _ 
motion on the turn. Study the 
copy carefully and learn to correct 
your own work. 

No. 9 is the reverse of No. 8 in 
form. Use a slow deliberate mo
tion. As soon as you have made 
the turn you should have the nibs 
sprung apart the full width of the 
stroke, which pressure should be 
continued to the base line. End as 

illustrated in No. 6. Avoid wedge 
shaped, irregular shaded strokes. 

No. 10 is a combination of No. 8 
and No. 9. See how well you can 
make it. Turn your paper upside-
down and look at it. 

No. 11 was made with a rule. 
Study it and see where the full 
width of the shade begins and ends. 

Master these simple strokes and 
the more difficult ones will be easy. 

Even though your efforts at 
present may be crude, there is ab
solutely no doubt but that you can 
acquire considerable skill by fol
lowing these lessons . . You must do 
much intelligently - directed work 
and become enthusiastic about it. 
Halfheartedness and thoughtless 
practice is waste of time. 

. Cet shades even 1i1 lh/clrness cmd close toqe tli.er. 
W01fr hr um'rol'!n slanl,and spact'n9' : 

No. 1. This form is used in 
many letters. When you work on 
this under turn exercise you are 
really working on a number of let
ters. Work on the following points 
one at a time: 

a. Cut tops off square at head 
line. 

b. Hit head and base line each 
time. 

c. Pull shades towards center 
of body. 

d. Get an even pressure on 
shades. 

e. Make turns even and grace
ful. 

No. 2 is smaller and lighter than 
No. 1. It will require more care 
and patience. Work on one thing 
at a time. 

a. Slant up strokes same as down 
strokes. 

b. Get uniform slant and spacing. 

q_ 

c. Raise pen at base line quickly. 
No. 3. The top turn is the same 

in form as No. ·1 except reverse. 
Turn your paper upside- down and 
compare your upper and lower 
turns. Some things to avoid are: 

a. Tapering, wedge-shape shades. 
b. Too much connective slant. 
c. Sharp ungraceful turns. 
No. 4. Large work improves 

percept, and strength and boldness 
of line. One thing at a time as fol
lows: 

a. Light smooth hair-lines. 
b. Uniform shades. Not too 

heavy. 
c. Get square effect at base line. 
No. 5. This is a beautiful and 

skillful stroke. It is a combination 
of Nos. 1 and 3. Work on it sys
tematically. 

a. Study it before practicing. 
b. Top and bottom turns are 

Use a slow deliberate movement 
with hand resting on the side more 
than in free light-line writing. The 
pen should be raised often-every 
time at base line. Use paper ruled 
½ in. Always rule head and base 
lines. 

System is necessary for success 
in any work. Let us be as sys
tematic in our practice as possible. 
Repeat a simple stroke so many 
times that you can make it in any 
word with ease. Visualize a form 
before practicing it. When prac
ticing a form have some particular 
part in mind you wish to improve 
and work on one point at a time. 
Compare your work point by point 
with the copy. 

equal. 
c. Watch the slant. 

No. 6 is a repetition of No. 5. 
a. Study shape of hair-lines. 
b. Space evenly. 
c. Think of what you are doing. 

Nos. 7 and 8. 
a. Make pages of n; then m. 
b. Turns are important . 
c. Compare your work with copy. 
d. Finish with a graceful curve. 
e. Make eight n's to the line. 

No. 9. If you have mastered the 
preceding exercises the letters will 
be easy. Avoid haphazard practice. 

a. Get your work to look regular. 
b. Draw slant lines to see where 

your letters are off slant. 
c. Hit head and base line each 

time. 
d. Make eleven n's on line. 

---/nletl/9ent f!._rac!1ce w/ns - ---

& R el?t;/ l/2esame--~-----------.--····· · ·- ----------- ---
rill m loop as you qo/lJ '/or rap;d wor:k. 
Make loo',a,IJ--( !hen f;/1. m,f, /'for exacl work. 

/JC __ ... · r/nn a l1?11ds 

\ W;7l71;fl//l 
5/idd~ 017 le/'! side Of lljJ 5/ro!re - /R £117 /?a;';-:/!i?e.s up alo iz7 5/2acles, /JOI /-/2rout7h, 

W17¼f'J/1Jflff 17;}[f}ff _ttifinzmu717Uff nt7DJ1J1Jal1 
.., ./ .' : . I I I I 1- I I I - I I I I I - I I I I I I , I \ I I 
L1tjl 7 f .shade ( _./ (5p acil?q bet ween do wn slro)(es !J equ al except al -

No. 1. The w begins like the u 
and finishes with a blind loop on 
the main slant and a hair-line end
ing upward. Study the shape and 

position of the finish before prac
ticing. 

a. Get dot on w as heavy as 
shades. 
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b. Get spacing equal, not . too 
wide. 

c. Round out turns gracefully. 
No. 2. The v is the same as the 



last down stroke of n and the finish 
of w. Be systematic in practice. 

a. Notice the width. 
b. Watch slant of blind loop. 
c. Finish carefully. 
No. 3. The r begins like n and 

ends same as v and w. Study the 
dotted lines before practicing. 

a. Do not slant last part away 
from first part. 

b. Get uniform shades. 
c. Hit ruled head and base lines. 
No. 4. The new part for you in 

x is the crossing which should be 
made downward. Notice the dainty 
shades. 

No. 1. From the oval a great 
many letters are made. It is the 
foundation for the letters above. 

No. 2. You can see a similarity 
between the oval and under turns 
by studying the dotted lines. 

No. 3. Practice upon this exer
cise after you have a mental pic
ture of No. 1 and No. 2. At first 
you can make them a half inch 
high, then make them a quarter of 
an inch high. Begin the shade with 
a hair-line and do not put on full 
pressure until below the center. · 
Pick the pen up with a quick mo
tion at the base line. 

a. Make a line of this exercise, 
watching the location on the shade. 

b. Get graceful bottoms. 
No. 4. Study this illustration. 

Theo is much like thew. The turn 
at the bottom and the finish are 
practically the same. 

No. 5. You should study this let
ter very carefully before trying to 
practice it. You should then work 
systematically. 

a. See that sides curve evenly. 
b. Get top and bottom even. 
c. See that shade is not too high. 
Nos. 6-7-8-9. The c and e are 

practically the same with the ex
ception of the top. Care must be 

a. See that crossing is in the cen-
ter. 

b. Get light shades. 
c. Compare x with v and n. 

No. 5. You should not leave a 
letter until you have practiced it 
in words. Try the ones in the copy 
and other simple ones. Think of 
one thing at a time. 

a. Slant. d. Turns. 
b. Spacing. e. Endings. / 
c. Height. f. Raise pen often. 
g. Compare your work with copy. 
Make sure that your ink, paper, 

pens, etc., are in good shape. You 
should get light hair-lines and 

·'if nl/ 1/J c/of o/' C 

used to make a distinct dot and 
not to let it come down too far. 
The top of the c and the top of the 
e are made downward. See that you 
get a dainty light shade at the top 
of the e. 

Nos. 10-11. No. 10 shows you 
the difference between the first 
part of a and the o. The upward 
stroke of the a is made rather 
straight to fit along the side of the 
straight second downward stroke. 
Make a line of a's watching one 
thing, and then make another _Jine 
trying to improve some other point. 

a. Watch inside space of oval. 
b. Get turns even. 
c. Get shades even in heft. 
Nos. 12-13. The shade on the r 

is the same as c and e and other 
circular letters. 

a. Be particular with the dot. 
b . Get the top straight. 
c. Do not curve downward stroke 

too much. 
Nos. 14-15-16. The s is made 

from the right side of an oval. It 
should make a good inverted c. 
Study the white space on the in
side of the letter. It should be 
about as wide at the top as it is 
at the bottom. After making one 
line compare it with the copy to 
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black uniform shades. Change pens 
as soon as one does not work well. 

The more carefully you study 
the copy the more quickly you will 
learn to write. Study each letter 
in detail before working upon it. 
Make page after page of each let
ter. Work to improve one thing at 
a time. 

Remember the movement used in 
Roundhand is slow and careful, not 
like the free hand type of writing. 
Make the hair-line upward strokes 
as careful as you make the shades. 
Too much speed destroys accuracy. 
In the beginning we want accuracy. 

see if there is a part which you 
could improve. 

a. Curve up stroke gracefully. 
b. Watch shape of shade. 
c. Make dot carefully. 

No. 17. After you have succeed
ed in making good letters one-half 
inch high try them one-fourth inch 
high. Make line after line of a 
single letter. Haphazard practice 
will not benefit your writing. It is 
concentrating on one thing at a 
time that brings the best results in 
the quickest possible time. The 
idea which was kept in mind in 
preparing these lessons was to 
make the student observe, to form 
good ideals of letters, and practice 
systematically. 

Mastering Roundhand may mean 
many dollars to you. Surely it will 
mean much pleasure. It would not 
be so interesting if anyone could 
master it without considerable in
telligent and systematic practice 
and not meet with discouragement. 
A few poor looking letters which 
you are bound to make should not 
be sufficient to give up in discour
agement. Have confidence in your
self. 



No. 1. The t is an extended i, 
not quite two spaces high. Unsys
tematic practice will not win. 

a. Study shape and proportion. 
b. Get uniform width of shades. 
c. Make beginning and edging 

same length. 

Nos. 2-3. The d is a combination 
of a and t. 

a. Make both shades same thick
ness. 

b. Get uniform up strokes. 

Nos. 4-5. The n and p are simi
lar. Do not make the mistake of 
shading the long straight stroke 
heavier than the short compound 

Nos. 19-20. Study the curve in 
the back. Notice the direction of 
the finish . 

No. 21. After making good in
dividual letters combine them in 
words. Be sure your ink makes a 
fine hair-line. The pen point should 

This plate is based upon the 
capital stem. The object is to show 
you how the capital stem stroke is 
the foundation of the majority of 
the capital letters. This plate has 
been made with the idea of en
couraging you to study form. See 
the relation of the capital stem to 
the various letters and the similari
ty of various letters. The average 
roundhand student does not do 
enough careful analyzing of form. 
Study the work of good roundhand 
writers and compare your work 
with theirs. 

curve. Take one point at a time 
and concentrate upon it. 

Nos. 6-7. Before working on 
these copies be sure that you have 
the correct forms in mind. - One 
letter mastered is better than six 
half mastered. 

Nos. 8-9-10-11. The i is the 
foundation of 1. See that both sides 
curve evenly and that the top is 
as rounding as the bottom. Two 
methods of making loops are usEid 
by engrossers. Some make them 
in sections as shown in Nos. 9 and 
10, while others make them like 
No. 11. Try both ways. 

be sharp. Change pens when the 
lines become thick. 

Nos. 22 to 31. The bottom loops 
should be the same in size and pro
portion as the upper loops. Study 
the similarity of letters. Only a 
few comparisons have been made 

No. 1 is a compound curve stroke 
made from two ovals. Start with a 
hair-line and gradually add pres
sure until the full width of the 
shade is secured; then begin to 
diminish into a hair-line. 

No. 2. Practice the compound 
curve exercise getting a little fine, 
graceful bulged shade, curving 
gracefully and evenly at both ends. 
Keep your upper strokes all on the 
same slant and parallel. 

No. 3. Notice the application 
and slight modification of the com
pound curved stroke in the various 
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Nos. 12-13. The b is a combina
tion of 1 and v. The loops are usu
ally made nearly three spaces high. 
Watch the dot, the width, the heft 
of shade and the turns. 

Nos. 14-15-16. All loops should 
be the same in form and size. Com
pare the h in form with other let
ters. Be careful and thorough. 

Nos. 17-18. Notice the similarity 
of h and k in No. 16. They should 
appear the same in width but in 
actual measurement k is not as 
wide as h. Let the second part 
touch the first. The little loop 
points downward. 

to get you to think and study for 
yourself. 

The hair lines in lower loops like 
in the upper loops can be made up
ward or downward. Go slowly and 
be sure you know exactly what you 
are trying to make. 

letters. For instance, it is the 
same in the first and the second 
part of the K with the exception 
of the slant, and the last one is 
slightly more curved than the first. 

No. 4. So many letters finish 
with a dot above the base line that 
it is advisable to give it special at
tention. Study the enlarged copy 
carefully. You will · see that it is 
circular and tapers out gradually 
into a hair-line. The dot is up off 
the base line but be careful not to 
twist it too much. 



No. 5. Take up the individual 
letters one at a time. Study the 
arrows and as nearly as possible 
get your ideals in mind perfect be
fore trying to make them with pen. 

Some of the letters may be made a 
little differently. For instance, the 
second part of the H may be made 
upward in one stroke, but in the 
beginning it is well for you to take 

it in sections. See how graceful 
and beautiful you can make these 
capitals. 

;~~~~JI ~JI ~~~~~ffrb(;;; 
;;/tJ/tAJ/~J/~-: ,/,,,,,/,_,,A rud1~~; 
-Y Jk: .A/ £.A/ .A/ JY: ~/ Jk::ad£uV ~~-:~ 

In work where the price paid 
necessitates speed and not the 
highest type of skill the first stroke 
of A, N, M should be made upward . 
In the most accurate work writers 
make it downward. Try it both 
ways. 

The first stroke of A should 
slant considerably. The second 
stroke begins with a hair-line and 
gradually widens into a full shade . 
Study the shape and slant. The 
finish stroke should be a well bal
anced, full loop, dividing the first 

The beginning stroke of V is 
similar to the last part of n. Keep 
it up near the head line. Never get 
it very low. Be sure to start and 
end the main stroke with a, hair
line . Get a clear-cut gradual swell 
shade, and curve gracefully . Fin
ish up at head line with a nice 
curve. Keep above rather than be
low the head line with the finish. 

See how graceful you can make 
the W. Study the parallelism and 
the width between shades. If you 
have mastered the V, you can 
easily make the W. 

The first part of H is about the 
same as in -w, but swings around 

hair-line stroke in the middle. 
Study the slant and shape of it. 
The more you study detail the bet
ter results you will secure. 

The N begins much like A. The 
light lines are parallel, and on 
same slant as up strokes. The 
shade begins and ends with a hair
line and has a beautiful bulged 
shade. Notice the slant of this 
stroke and the slant of the entire 
letter. You may shift the elbow 
slightly to the right in making the 
shade. Make the dots carefully 

to the left ending slightly above 
the base line with a dot. Get the 
dot circular and properly placed. 
The second part should be higher 
than the first. Get a graceful, com
pound curve. The last part re
sembles I. 

Get first part of K and H the 
same. Study the compound curves, 
slant and size of looP . The I is a 
very simple letter. -Get plenty of 
curve in the stem which is made 
first. The oval part is made last 
and should be shaded lighter than 
the stem. Before making the J, 
study it . Unless you get a good 
compound curve, it will look stiff. 
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and up off the base line. 

The M should not have too much 
curve in shaded strokes. The let
ter should be pointed at the top. 
Study the space- between light lines 
and shades, the slant of each stroke 
and shape of shades. The turns at 
the base should be narrow. It is 
important to learn to make good 
capitals. 

After mastering the letters work 
on the words in the copy and simi
lar words. 

Make the J in two sections. The I 
and J begin alike . Place a small . 
shade on left side of loop. 

Give much attention to the 
words. Study spacing, slant, and 
regularity of shades. 

There is possibly no style of 
writing which is more beautiful 
than roundhand, nor is there a 
style which can be used appro
priately in as many places. 

Do not try to write with too 
much speed. Roundhand is written 
slowly and carefully. As a rule 
enough money is paid to justify 
writing it very carefully. 



The Z may be started like the H 
and K. However, a beginning loop 
gives it more width. The loop 
should extend 1 ½ spaces below the 
head line and should swing over, 
making a shade the same as the 
last part of the small n, which 
should not be made too large. It 
should be only about 1 space tall. 
Draw some slant lines. The body 
stroke of the Z should come down 
on a 60° slant. See how gracefully 
you can curve this stroke, begin
ning and ending with a hair-line. 
Study the direction of the small 
loop on the base line, and the oval 
in the loop below the line-. It ex
tends two spaces below the base 
line. 

The stem of the P is the same 
as the stem of the I. The new and 
difficult part is the oval or top 

part. Before attempting to make 
any letters, study the copy care
fully. The stem is made first. No
tice that the loop in the top part 
comes down about 2/3 of the way, 
and if continued would make a run
ning scattered oval exercise. No
tice that the shade on the first 
downward stroke of the oval should 
be parallel to the second downward 
stroke which loops over the stem, 
and be the same proportion. It is 
a good plan to try the oval part 
first without any shade to get the 
form; then try it with a shade. 

The B is similar to the P with 
the exception of the last upright 
oval. Give special attention to the 
compound curved stroke, the dot, 
the final oval and the top . Measure 
some of yours and the copy. Put 
them in squares . That will show 

you about the proportion and other 
things which you may have over 
looked. 

The beginning loop on the P, B 
and R at the too should be the 
same size and shape. The R is the 
same as the B wfth the exception 
of the last part. Do not get it too 
short nor too long. Point the little 
loop on the R and B downward. 

Do not attempt words before you 
have practiced the individual let
ters. Make the capital letters with 
a slow careful motion. This is not 
free-hand writing, and even if you 
do get a few shaky lines at first , 
you will be able in time to produce 
fairly smooth, graceful lines. Prac
tice the words faithfully, giving 
special attention to spacing, uni
formity, shades, etc. 

r rrrrr fKvyucn~a/W%~!f/k r~ r rrsr~~ 7~ Jg;;;, ~?y,£ 
:?C % X' X :Z: %:?£: !;l;;//A.i/ ~ta/~~,d/:?J;;;ed/ 

~ 2,, !J,, ~ :2 :2 2~ff2aua/1~~d~ 
% ~ ~ ~ ~ °2t ~ ~HY~~/~~ °ia&Y/°2ktfel 
3/ ~ ':?I' ~ 3/ ~ <y ~«o/~ff~,u4& ~///' / 

The T and F are the same with 
the exception of the crossing. Get 
a beautiful, compound curve grace
fully bulged in the center. Swing 
the dot up off the base line a little 
-not too high. The loop in the 
capital T begins similar to the loop 
in other letters in the copy. A 
slight shade at the end of the top 
stroke gives it strength. Notice 
the direction of the looo and the 
compound curve . Let the cap ex
tend well over the stem. 

The first part of the X is part 
of an oval. If completed it would 

make a good oval. The finishing 
stroke starts at the head line and 
swings down with a graceful curve, 
touching the first stroke and mak
ing a nice turn on the base line. 
This turn should not be too round
ing in order that it may harmonize 
with the turn of small letters fol
lowing it. 

The Q begins the same as the X 
but finishes like the L, getting a 
long narrow loop . Give special at
tention to the comoound curve. Go 
slowly but carefully. A slight 
shade on top of the lower loop 
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strengthens it. 

The loop on the X, Q and U 
should be the same size and pro
portion. The new part in the U is 
a compound curve and the finish. 
Do not drag the shade too far 
around the turn. The turns at the 
bottom should be uniform. The 
second part does not start quite as 
high as the first. 

The Y is a combination of the U 
and the compound curve. The first 
part should not come down to the 
base line. Study the copy critically. 
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The three capital letters in this 
copy are quite generally considered 
a little more difficult than most of 
the preceding letters. Be sure that 
you have good material such as 
pens, ink and paper, and that your 
holder has been adjusted especially 
for roundhand. 

The letter S is made with one 
stroke without raising the pen. Be
fore attempting to practice on the 
letter, look at the copy carefully. 
Analyze it and be sure that you un
derstand definitely the form of the 
letter. The beginning oval is not 

quite horizontal. It slants up at a 
slight angle. Study the compound 
curve in the downward stroke. No
tice the dot is uo off the base line. 
There is a lot of grace in this let
ter when properly made. Be sure 
that you get the beginning oval 
shaped correctly. 

The letter L is the same as the 
S with the exception of the loop 
and finish. Notice the delicate little 
shade at the top of the lower loop. 
Put it on last . The shade on the 
beginning oval is also retouched 
and built up in real careful work. 

The beginning oval and loop of 
the G are about the same as on the 
S and L. Notice the direction of 
the beginning oval. Notice also the 
slant and slight curve of the shade 
in the loop. A common tendency 
is to curve the shade in the loop too 
much. Get a snappy, graceful 
compound curve resting on the 
base line. 

Keep on practicing and studying 
roundhand, for when you become 
skillful you can readily sell your 
work. 

& & {j @ & {} (ii epr~~ ~,@ 

Ct' Cf! cg q; cg qJ qJ <(;j'~,?ll~,d/ <(i/wr C?f AZM/7 

0 0 <£0 rf} rf} rf! (3 rf:KM1darm/&~ff/c!Ja~/ 
@ q ~ [ff @(ff!?} q/4Pt7ffe/ @/~/ @///7/M/ 

Start the letter O at the head
line; that is, three times as high as 
the small letter. Swing gracefully 
down to the base line, getting the 
thickest part of the shade at half 
the height of letter. Be sure that 
you begin with a hair-line, and 
taper into a hair-line before you 
hit the base line. Swing gracefully 
around on the base line and up, 
usually without raising the pen. Do 
not go up to the head line. After 
you come down the second time 
make a light shade. Put the top 
part on last, picking up the line 
skillfully and swinging to the right. 
Get the top part no more rounding 
than the bottom, and the shade on 
the downward stroke of the top 
part should only be a suggestion of 
a shade. You will not find this let
ter so difficult if you study it care-

fully. 

The letter C begins like the S. 
The shade in the C is about the 
same as in the 0. Get the begin
ning oval nice and clear-cut with a 
snappy graceful shade, and the 
oval slanting down slightly. Do not 
get the top loop of the C too wide. 
The bottom of the C is the same 
in roundness as the O. The fin
ished oval should come slightly 
above the minimum letters. The 
shade on the bottom oval of the C 
was put on last. Notice the slant 
of the loop and the ovals. 

In beginning the E start the loop 
slightly below the head line and 
swing up to the head line, making 
a parallel effect. Make the top part 
smaller than the bottom. The little 
loop in the center should point 

slightly upward. A little shade 
may be placed at the end of this 
loop for strength. The shade on 
the last part of the E is put on last. 

The letter D is not so difficult 
when one understands the shape of 
it. Start the compound curve 
slightly under the head line. Swing 
down to the base line and get a flat 
horizontal loop. In swinging back 
along the base line be sure not to 
get too much of an instep or com
pound curve. The final part of the 
D makes an oval. The top part of 
the D is about the same in shape 
as in the O. A suggestion of a 
shade on the top part of the hori
zontal loop strengthens the letter. 
These letters cannot be made very 
speedily. 

-/23#f C7 /go 
/2Y456779o~~:J4J67P.90/23//J"67/90./2:J.L/J6 
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~fil~;y#~~h 
== GiJlmtttli1!flt .. tl5t•t-== 

--~ <folumhus. ©hio --

LUPFER, 5cR . 
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This masterful page was prepared by Lester L. Fields while a student of Engrossing in the Zanerian 
College of Penmanship, after working from the preceding lessons as they were presented in the Busi
ness Educator. Mr. Fields began the study of Engrossers' Script less than a year before writing the 
above specimen. His accomplishment should be an encouragement to all beginners. 

Mr. Fields was a very painstaking, critical student, and a persistent worker. He realized that he 
could · reach the highest skill only by thoroughly mastering details. 

The most skillful penmen of today had to study and work for hours and months to acquire their 
skill. 

If you desire to succeed you must work intelligently and faithfully. It is worth trying. 
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SUPPLEMENTARY COPIES, BY W. A. BAIRD 

. 
/J/J/J/J/J/J $/ /JM~/l.4~/ /@?/ff/14'/l/Jn/ /»4/b?l/ff/1_/ff»?./ ///V"/V /J?/~I/ 

/1/fl/lAA/l/l/t/ /1/1/V1/VzY C /%%/ ~~c;a-__zy_;c/ ~,,a«.,,d_,,U,,d//('/T_/7/bf_/T/V 

ff-JJ/7777~// -4/ ~ ~ ~ /.ZY.£7.P /.:C<@ AP /.V m £0 ,£/J::Tff/.V /,22JZt7.£lr.dZO 
. . 

/_:t:Y/#.4?l£Y/V ~~~'l»cWde/ ~@l/J~ /_/4/J#ff#~,$,,a:m/ ffd 

~uar~H//maa:Y /~_g Aa1/».4V7A/ ff«~t/ ~~P~»v 

~~ ~ ff#ff /##/i'Jk/~~ 
,¥~~~d~/~yuiv~ 
//~/~ ~·dbdh~~/4~ 
~ /~ ~~ /wrth h~~ fe~b/1£ 

~d/4«dM4«dM£ /&@ub /4~ /4/krdf 
~~_ff»E/bfi£Pk k~phfffr%k'lk£¥k/hkl 
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Jf~n~ ~cy,b' ~,:o/d J;/imv:ucCna/ ~-~ 
~£/ ~ua«7 d!i~/~ ~r~ncn~ //2::-~ 
~dmv~£&r Jd}~,»UY ~drcT,arnU,71!:o/ 
,%,,uJuwv x~~ ¼~h~ /. x~x~ 
~/cM~ ~dW~£ov Ln~~ ~ ~,,,.~;//~ 
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d:7Jq£ff 6:#YXt/%9:~ 
_/fi?l:?€~9:r~cyuypg 
/~345 ~ TA,,,fJ,d4J/}tµFKf / F f1 VF III / I / P,JJ/,/~ bYcffJ(} 

~k#~ °7~&. 

One of the many fine specimens from C. P. Zaner's pen which appeared in the Business Educator . 
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' 0'/j,;'l/1/'//k J 

,'!/ir/4)/H//~ 

( t;;i1r~i1/1rrl'l· 

r:,/ny,J/: 
(~Ir/ JI~,) 11/ ~ 

. /,,, - . J .I 

. , JJro1#y/ 
r;; I 
~ !k/1'1IJ////t,;//'/I 

, f 11//~~;/7/'iw . 

fJ;,~ko1r/ 

, :/~r /4~t'i'f /4;r 
(( /,,, rrw.J /'l1 I' o 1 

//) . I 

,. /v 1t"r11~£/ 
. ( J . 

,/4//'////NWl'i 1 

, 7/4;1/'l/7/'lw . 1/4/;J/l/'lJ/l'/I 

'~,f ~;/lro/4j' . /;;£1;;7 
V:0/1/H;n, . /4;/Jr1/;nd , 

1/:' • I 
• 

. ,. /ll"/~l'JJll'//t'Y 1 ,. J~'ll/;rl' 
( I 1 . J , -1, . 
_ /,,..£vyfy/ , ¾/l'/17J/'l1N'JI . 

, /;;-/4~rr;,£;, 
1
:f-0;1:Jnd, 

This remarkable specimen of engrossing script is from the pen of W. A. Baird, who writes quite freely-much 

faster than the accuracy of the product would indicate. The spacing is wonderfully rhythmical and plea sing. 
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This beautiful page was prepared by Charlton V. Howe. 
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. ~c£,<fft!d4Yf,P,ff(l 
// C/ I ( p ~/7, 

( .,,//41': ~ed4J,;,- =2,; .t_½I 6U~ 

!:flmr»tf;A~cm<t: 

~tt/YJt:. 9!:diJ .. 
~kv~<JUiJ>k,/(&;~J~ 

,, Hm#/i J1 p/££M1 c!ha1't;; /a??d,t 141 ,/,/;d 

,df~~_/;,4/ &:1WJ;7,&Cffl?4J?~ / 

~at/t}')';_1/~»y'i/ d-ucl/3,,a,,1/ id//l'o/«A»: 

a/,- f/N1clffy,£,a/41 f/Nlii 
Y~to/ d~ ;,~cmn d/ ~ 

uY{!/°t-rff, ~,/4:r~@,d( £nz,1 

1L,/"' £} 

/MJf lf u~7<1t#:-:tj 

yt-/lf:;y{f&, ??/r:t 
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J'"'u,,;Mu~,1..,:("r6/,,.,~~a,,n t:,?d_ ,.6,V-,:,~6 ,.,,u ·~L,, 

/ h"/. ,a"d/;!.~/.'Vn"~J!/ $4',r4'i!;,~~ ~~;4,C ~fo :;i//«;:J 
. / p/ 

'/?l 4~:Y_., /'/;zc~~:,y c~ c,i£7~,~· 

,/~~~£:£~~/4~z,o<k,~~e. ,1c~:r~c ·~c'de ,,,,,~/',z.ec/. 
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. I/,/(?/ /( l ,j 11 fl,/ jf' j I ' , J j ( ii// j /, 

) ;f ;; !'I ' /// l <;';IN/ /'/0'1 !1//1 /ljl l/ 1( ' /1/1/' .,---,, 

·· irM11111'j)tw11 ;1111'11 flt' '/ J;, 11<1wk/ 
~ 1(/11.J!' 11,h ·.r1,1ti1ll'vy;J1'1fl'liti 

,J/1i1· y')J/j{J3/li71/J( 'f . 

Reproduced from The Penman 's Repo sitary, by William Milne s, member of St. Mary' s Hall, Oxford, and Ma ste r of 
the City Commercial School, London . Publi shed 1775 by J. Walker and engraved by Ashby. 



The above alphabet was written by C. P. Zaner for a pupil in the Zanerian with no thought of having 
it engraved. 
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r."H/.MA RTIN, BOSTON. 

20 



In writing large, free, graceful roundhand, C. P. Zaner was regarded as one of the finest. Probably no 
one ever excelled him in this style of work. 

Ii 

By W. A. Baird. One of the finest we have ever seen. 

p G.Bl/TLER . (orN. Y. UNIV. B.c.s.J,-PRIN. 13<? LE MARCHANT Ro. 

---- REL/ABLE OFFICE IIELP FuRNISHEfJ FREE 

ST. JO/IN-:S, N'EWFOUN.OLANO. 

The above letter-head is from the pen of Lupfer. The script and scroll were first carefully penciled in 
detail, then inked in with a fine pointed pen. The scroll does not conceal enough of any one letter to 
make it illegible. The lettering was done free hand. Rule vertical guide lines for lettering in scroll. 
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ITALIC ROUNDHAND 

This alphabet is a compromise between Roman and script. It is intensely legible, yet on account of 

its curves and light and heavy lines, it is quite artistic. It requires no small amount of skill to execute. 

Use an oblique holder and a fine, flexible pen. Make the forms first much like the second small a and 

then retouch the ends and add the corners with a fine pen and straight holder. Do thi s after the ink has 

dried from the first writing. Two or more styles of most forms are given. Use the ones you prefer . 

Study relationship of styles. For instance: the second a does not belong with fir st b nor with the sec

ond f. The first b does not belong with the third sty le of B, nor with the second or third C ... The last Z 

properly goes with the last R, the last H , and the third G. Unless you learn to observe these thing s your 

work will necessarily lack that unity and taste so necessary in excellence. 

Some one has very wisely said "Trifles make perfection, but perfection is no trifle." Little things in 

lettering are as important, if not more important, than in anyth ing else. Much care must be exerci sed 

in retouching this kind of lettering and unless you have more than average skill, you shou ld not expect 

too much from your first attempts. 

Spacing in and between letters must be carefully considered. General effect is desired rather than 

that the letter s be just so far apart. All minimum letters must hit the head and base lines to secure a 

uniform effect. Try to get the compound curve strokes the same heft as other strokes. 

ftoltC~ou12d/2a12d. 

o ab b cd d e/fg fJEl ll (JJK 
Jr I IJ1211zn 12 qp /Jf/{[ r rs t tu 
l{ Vl/V WU/l/£G[f/Y Z / 2 .3 45 

67l<f90 
:JJloin,!JJracticat,YtOjlid. 

ffAA/J/]JJCec 
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r?JJ:JJEE€FfGG 

!J H.Jl/f JJ/( Jr L 

L L MA .fll ff JV Jr .A/1 

O@PPJJJJQ~RR 
Ass- s -77 rvuvv 
I/WWWXXYYZ2 

-~·- Modern£talia -

AB CJJEFGH IJ K 
LMJVOPQRSTlf . 
VWXYZ ,MccijjijM 
mnop(jrfttuvwxyz §c 

By C. W. Norder. 
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PRACTICAL MARKING ALPHABET 

This is an old favorite style of lettering or "Marking Text" used by penmen who are skilled in the use of a fine, 
flexible pen such as the Zanerian Fine Writer or Gillott's No. 1. 

It is rapid, effective, and comparatively easy. Its strokes are very similar in construction, uniform in slant, most are 
compound curves, and all are shaded near the center. 

The paper should be held straight with the desk and the holder pointing above the elbow. 
Practice upon the principles at the bottom of the plate first, then upon the small letter s, next upon the capitals, and 

last upon the figures, as they are the most difficult. 
Use a steady, sure, combined finger and arm movement, letting the hand rest and slide upon the side. 
Practice the compound curve until you can curve it symmetrically and shade it artistically with the heavie st part in 

center. Increase and diminish the shades gradually. 
Be patient, ambitious, observant, persevering, careful, and critical and you will learn to letter beautifully as well 

as practically. 

SINGLE-STROKE LETTERING 

This alphabet, in variously modified forms, has long been used by architects and mechanical draftsmen. 
It is a modification of script and Italic and is easier than either, and therefore well suited to many people and many 

uses. 
Use fine, faint pencil head and ba se lines as shown in the copy to secure uniform height of short (minimum) and tall 

(extended) letters. 
For practice upon writing paper, divide the space between the biue lines into three equal spaces, and rule pencil lines 

as suggested by the dotted lines. 
· Use a coarse, smooth-pointed pen so as to secure uniformly heavy up and down strokes. Watch slant to keep it uni-
form. Endeavor to secure regular spacirig between strokes and between lette r s. 

Practice the capitals first. As a rule, make the left side and bottom strokes, then the top and right side stroke s. 
Many of the small letters may be made without rai sing the pen, on the order of script fo rms. Raise the pen whe never 

it seems best to do so. 
Use a slow, sure motion, letting the hand rest on the side. The paper may be held much as in writing. 
Repeat one letter over and over until you can show improvement and do it well. Then prac t ice sm all simple wor ds. 

And then try to use the lettering in some of your other lesson work for titles, headings, etc . 

............... ....... iS/in;oZe,·-·gaciJfaZ-·Rapic1.~£IZg/e~·~51ro1re Zei:twni······ .. ··· .·.··-·.·.··· 

.. ABCBEFGHIJl(lMJlOP(JRSTO-V__WXYl&:.:e4PIJA·Z:.::10RMJ·•· .... --- . ·--·· . .. . . .......... . _.,_ ... . -- .... .. .... . .. . ... ... .. .. ........... ... .. . ... - .. . . .... . . 

•:•a·bcdeEgiz•91r1m•o-o/2r;s-1avwxyiz•~:;;•:~34-a•.;;b;Bir1••:Mi:-Mrs:··di··sc 
···s;··p;;ceZ-Marlr1rli··g;;;·~zeiierZ12~!kchaizLcaZJJrah(ln~s;-1o.~·--_ 
~·-·_t!~.~1!!¥.~::?.#?3..::!it!~:'.·.:7!~~k~.4-~::(!fa<~~r.!..~1:::73!~4~P?.~0.~:~-?~-:~~~:-_~ 
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LESSON IN TEXT LETTERING 
By E. A. Lupfer 

Any good ink will do for practice, but it will not answer for actual engrossing. You need an ink 
with enough body to produce a deep black or brilliant letter, but not glossy. Arnold's Japan will do. 
India ink is better-in fact there is nothing as good. Zanerian brand leads. 

Use Broad pointed lettering pens; usually No. I for practice. Keep it moist to the neck, but do not 
dip much ink at a time. New pens do not act well until the oil is worked off. Press both nibs of the pen 
on the paper evenly and firmly, but not heavily enough to cause them to spread much. Wiggle or 
work the pen slightly as you place it on the paper preparatory to starting a stroke, in order to secure 
uniform flow of ink from the start. Pens, if used well, will last a long time. 

Success in making clear, smooth lines depends upon the ability to dip ink sparingly and uniformly. 
An ink retainer will help you to do more lettering in a day. Keep a wet sponge at hand with which to 
clean your pen and retainer . It should not fit on the pen too tight and should be away from the top of 
the pen far enough to enable you to run a fine pen under it to clean out any dry ink which may col
lect under the retainer. 

Good, firm, smooth-surfaced, white paper is desirable. Well trained, obedient muscles and keen, 
critical, perceiving eyes are indispensable. A blotter should be kept beneath the hands. An open ink
well should be kept near, so that ink-dipping is in sight. 

Hold the pen as illustrated. Use combined movement. Roll hand to right and rest on little finger 
and palm on side of hand. Work deliberately until you can work well and rapidly. Use a text-letter
ing straight pen holder, and hold same at an angle of about 60 ° as shown in illustration to right. It may 
point outward from the elbow, so that the nibs are both evenly on the paper. 
Hold the paper about straight with the desk; it may be turned slightly as in 
writing. Keep the point of the pen at an angle of 45 ° or less as shown in 
illustration at the left. Hold pen at same angle for nearly all strokes. The 
right point of the pen is a little shorter than the left, which necessitates 

throwing holder from the usual shoulder 
position. Be sure you understand about 
position before going ahead. 

Tthe mdovement sh~ofluld fbe firmh anfd delib- ~ - --=--. 
era e an come c 1e y rom t e orearm. -:. 
The fingers and hand must serve as the 
chief mediums of control. Cultivate sure- ~~~~~~~!!!!e'~~!e:::'.'~ 
ness rather than speed-the latter will de-
velop as rapidly as you familiarize yourself with the work, and as you become 
confident. Remember that the hand will learn with but little difficulty to do 
whatever the eye perceives and the mind dictates. If you can see letters clearly 
in all of their details and general proportions, the hand will soon learn to express 
what has been perceived and invented. 

Use head and base lines in the beginning. Engrossers use them for their very best work. You will 
have much to watch besides the head line. When you can letter good with head lines you are ready to 
learn to work without them for rough work, such as cheap diplomas, etc. At that stage you will have 
mastered many of the little things which at first took your attention. You can therefore concentrate 
upon alignment. Get the work uniform at the head line _and be careful not to run through the base 
line. 

A few vertical guide lines are permissable if you have trouble to maintain uniform slant. 

BROAD PEN BLOCK 
This Broad-Pen Block is an excellent one to practice to train the eye to precision in concept and 

the hand to mechanical exactness. 
The spaces should be the same between the strokes in the letters as between the letters. 
Great care must be exercised to keep the angle of the point of the pen at forty-five degrees at all 

times or the vertical and horizontal strokes will not be the same in width. And unless all vertical and 

horizontal strokes are the same in thickness, the effect will not be pleasing. 
The beveled corners in some of the capitals are made by going over them a third time, but it is not 

necessary to twist or change the angle of the pen in so doing. 
The left and lower strokes or sides of the letters are usually made first, and then the top and right 

sides are made. 
It will take considerable practice to train the eye to perceive and the hand to exactness in the execu

tion of straight lines, regularly spaced, uniformly vertical, and well proportioned. 
Sharp, square-cut beginnings and endings are desirable, therefore exactness in detail is necessary. 
Pencil head and base lines for both capitals and small letters may be used, and if much difficulty 

is experienced in securing uniform slant and spacing, vertical pencil space lines may also be used to 

school both eye and hand to accuracy. 
India ink, Soennecken pens, firm paper are necessary for the best work. 
Much care, patience, firmness, sureness, and skill are necessary to execute this alphabet, but its 

mastery makes all other text alphabets easy. 
Little or no retouching with a common pen is necessary. 
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BROAD PEN BLOCK 

·:ab[~ detg hi i k Im n a 
pqrstUUWHLIZ 

A:B ro EF6 H IJ KLm 
n OP O R STU U WX[JZ 

ECLECTIC TEXT 
This is a complete alphabet, having been made up of the principles of a number of standard forms. 

Study carefully the proportion and shape of letters, as well as the spaces in and between letters. 

Use a broad -pointed pen, and hold it more nearly vertical than in writing. Keep the edge of the 

point at an angle of forty-five degrees throughout the work. 
Dip ink sparingly, carefully and frequently. Watch spacing. Use a head and base line for the small 

letters which may be erased after lettering is complete. Make the left side of letters first and then the 

right side. Study carefully the turns at the top and bottom of letters. 

Use a slow, firm, sure, combined movement in executing this kind of lettering. Speed is not so 

essential as accuracy. The little finger and right side of palm of hand should rest firmly upon the paper. 

Uniformity in height, width, spacing and thickness of stroke is essential. 

Be patient, observant and careful and you will win. 

~~~~~efg~ij~l~!!PP~?~~y~fl§~P~ 
1lliHJJJ{[JilJ@P(QRS[lll1lU1YZ& '09. 

-<fdecti&at.········t2Jtl56I890.· eradifioner~ 
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RAPID OLD ENGLISH 
This alphabet is used in filiing diplomas, etc., and should not be retouched with a fine pen except 

where you make a serious mistake. Speed and pleasing appearance are very necessary. 

Use a No. 1 Soennecken on ½" ruled paper or a No. 1 ½ pen on % " ruled paper. By working on 
top of the line as in the Eclectic Text you will have a guide line for every stroke. 

Study the joinings, corners and parts of letters. See how often certain various strokes are re
peated in the different letters. The first stroke in the first c is repeated in d, e, g, o, q and s. The 
second stroke of a is repeated in slightly modified form in b, g, h, i, j, m, n, o, p, q, u, v, w and y. The 
"spurs" in Old English should be neither too small nor too large. Let them extend out about half the 
width of the pen, or one nib on the small letters. The spurs in the center of the capitals should be 
rather large and circular with sharp hair-line beginnings. The head and base strokes should slant in 
the same direction. · Lettering should be solid and not scattered. Get no more space between letters than 
in letters. 

RaJ!ib ©lb Cfn9lish 
abrbtfilhiitdmno,pqrstuuw-1\!JJI 
JlJ3 [D <E3f'6l)JJ J1fIJR3T 
tt ©lJ ©llt~'CLUUlll~l!l s 

i)rofitable. !t13456t890l 7/Jiett«ing 
RETOUCHED OLD ENGLISH 

Make this alphabet the same as the unretouched alphabet only allowing more space for hair-lines 
which should be put in with a fine pen. Turn the paper so that the right side is next to your body and 
rule up edges of straight strokes with a Gillotts 303 pen. Smooth out all strokes, correct all inac
curacies and sharpen the corners and spurs with a fine pen. Use Zanerian India Ink. Study the arch 
effect at top and bottom of letters. Keep the spurs neat and small. It is best to master this standard 
style before attempting individuality. ( See page 28). 

PENCILED OLD ENGLISH TEXT 
Old English Text is used to such an extent that it will pay you to become skillful in its execution. 

One of the best ways to get a correct mental picture is to pencil the letters large enough to see the de
tails clearly. We therefore present a carefully penciled alphabet on the following page. (Also see 
alphabets on page 32). 

Use tough cardboard about 12x18". Make small letters one inch high and loops and capitals 1 ¼" 
high. Rule two head and two base lines about 1/s" apart to help in getting even thickness of beginning 
and ending strokes, also to give an exact place at which to begin and end each stroke. 

Use a drawing board, T square and triangle. Make horizontal lines with T square and vertical 
lines with triangle by resting triangle on T square. Draw each letter carefully with hard lead pencil, 
erasing and redrawing until you get a smooth, clear-cut, accurate outline. Make down strokes all even 
in heft, about 5/32 of an inch thick. Get top strokes same thickness as bottom strokes and on the same 
slant. The angle of the end of the top strokes should be the same as the angle of the bottom strokes, 
less th.an 45 degrees. Regularity of spacing in and between letters is important. Rely on the eye rather 
than mechanical measurement. 

This work is excellent for training the eye and hand. The more you study lettering the more 
beauty you see in it. 
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After you have the letters all penciled as carefully as you can get them, outline them with a Gil

lott's 303 pen, using r u ler on straight lines. The in side of the let ters may be filled in with bru sh or 

broad pen. After you have inked in the alphabet, go over it with a fine pen and build up stroke s which 

are too thin and improve everything you can. 

Study carefully the tinting of the heading and letters on the last line. They are presented to sug

gest a few of the many ways of treat ing or finishing letters. Uniformity of tinting is desired rather 

than fineness of lines. Unless the tinting and shading are carefully done you will spoi l the entire 
a lphabet. 

- - 'lil~uattir©tl~fia~ 

nhrbefuhijldmnnpqmtuumll!l 
·~!} i!] (f~(vl}J JIJJ:Jfl~© 
lJ ©!tlt~ ['!} U lll~1JZ &~3l 
aahyqj 12J456T890IJ 4Ull!!JYf 

-LLJl=FE~ . 

-

~!I ~= / J== 

ahcltefyhijklmnopq11!ihtllllllqi 
J\it ~,i~@~l3Jft!fjfl 
~@J ®~~mltuwiti 

.~ 

-f 123456{8!10-f / 
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AMERICAN ALPHABET 

This alphabet is the outgrowth ·of a demand for something that people not trained in lettering can 

read without much effort. The forms are plain, clear-cut and graceful. This alphabet is used quite ex

tensively in lettering diploma s, resolutions, etc. It is especially suited to body work. The capitals are 

sometime s made more ornamental, as the judgment or taste of the engrosser dictate s. There are time s 

when a simple lette r does not look as well as one more elaborate . 
Rule head and ba se line s fo r short letters one-half inch apa r t, and for capit a ls about seven-eighth s 

inch apart, using a No. 1 pen. Keep the spaces in letters the same a s between letters. Use the eye to 

judge spacing. Keep the letters fairly close together so that the lettering looks solid and stand s out 

more than the background. 
Give special attention to curved strokes . Unle ss you can make them clear-cut and graceful, your 

work will look weak. Keep the small letter s h, m, and n open at the bottom and small u, v, w and y open 

at the top for legibility. The top and bottom st rokes should be on the same slant . Get sharp, clear be

ginnin g and ending stroke s. Too much ink on your pen will not produce sharp, smooth lines. Dip often 

and u se waterproof ink. Do not merely copy the forms, but commit them to memo r y so t hat you will 

have a good mental picture of them. 
Do not patch this alphabet with a fine pen, but finish it is a s you go with the broad pen. You will 

find it a very speedy and beautiful alphabet. 
After learning to make the alphabet well with a No. 1 pen, u se a smaller pen. 
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GERMAN TEXT 

7(]313 (f 1) 1) ~~ (b,$) ~J 3 $\~ 

11t(~t]t1t ©1'1'©1Zlt1Z,$ {(11 
111fV11f1~t~!3}~~1!1Z3 ~ 
aa66,6~fgggfiijjkfmno,ppqqqrs~tuuv 
l1VWW1V l22J33445S66ft8990,I!J9Jll! 

---.tu pfQ' 
~ - --

DOUBLE-LINE OLD ENGLISH 
The alphabet herewith was developed to meet the demand for a rapid, effective, double line Old 

English. It is about the same in form as the retouched alphabet. 
Double line lettering is very pretty and practical. It can be tinted effectively in many ways as 

suggested by the heading. On work not for engraving we use diluted ink or inky water in place of the 
line tinting. The ink or wash should be put on with a broad pen or brush. The wash which can be any 
color gives it a soft, artistic tone. 

If you will study the word "Unretouched," you will be able to see how to proceed. Use a No. 10 
double pointed pen for the body or foundation. Retouch and close the ends with a 303 Gillott's pen. 
Be careful to get the main down strokes vertical and straight. Spacing proportion, etc., are the same 
as in the 'Retouched Old English." Your ink can be diluted some for ordinary work. 

"-

4 i\l,~,~.,r ~, Jillf\1{~ 
1

, r tr", ~A, ®uJJn=~t• ~ 1mi IJi,~i 
· 00 rln tf ,@~ijk[mnnnrup~mhunmJl 
A13 ~U£3F~I?l Ji~l:3flN 
©~ 01 lt§~lli D illl\!l3RliR 
t!J45 =-ih1r~1lhl~ ~Rllihltt'lOi = lffit~J~ 
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The two alphabets below prepared by W. A. Baird are extensively used by engrossers for the body 
of resolutions. These styles of letters are plain, very readable, and more rapid than Old English Text. 
You will do well to study these alphabets very critically. In practicing them first use a large pen. Use 
smaller sizes of pens as soon as you become able to handle them. Much of this work is done with a 
No. 4 Soennecken Pen. Always rule head and base lines for both small letters and capitals. 

Many of the high priced resolutions today are prepared in lettering. You will therefore make 
no mistake in thoroughly mastering these two alphabets. 

Study the alphabets by Mr. Baird on page 33. These are very practical alphabets and should be 
mastered by every student of engrossing. 

a6,~fug6iikfmno,pqrstuuw\'wwwn~yz, 
J193e11 & ~§J{JJXJ.:11111<9 'PP 
&~ RSS S S~11~VWX1J1!1?~ 
9lounb Jfon~ + £ngrossing ~xt + Jlt~~imtl 

abctldeff gghi\klmnopqrstuuwxQZ) 
AB en EFG DIJJRL(l) n D)2 
OPQR50UUUIDlliXYZY 
a bcdef ghijk lm nopqrstuuvwx12z13xz 

No student of engrossing or professional penman can afford not to study these alphabets by Mr. 
Baird as they represent the latest in styles and the highest in skill. 
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Old English is the engrosser's most useful style and we would advise that th~ correct form of each 
letter be memorized. While a standard form is observed, no two penmen will make these letters exactly 
alike. Their lettering, like their writing, is bound to show certain markings of character and ta ste. 

This alphabet will make a good one for study and reference, as it was gotten up with quite careful 
attention to details of form and finish. Beginners will find it an excellent plan to draw these letter s in 
pencil, with great care and critical study-continuing to change the form here and there until accuracy 
is finally acquired. Take up each letter in thi s manner and you will be surpri sed how thoroughly the 
form of each letter will in this way become fixed in the mind. 

The copy was first written with a No. 1 lettering pen. The edges were afte rw ard s ruled. All the 
strokes were connected, corners pointed and inaccuracies corrected with a common pen. 

Remember that spacing is of the utmost importance and it must receive a s much attention a s the 
form of the letters. A great deal of our work is for reproduction by the va r ious engraving proces ses, 
hence, coarseness or blackness of line is necessary for printable plates. However, much of our work is 
on memorial resolutions for framing or in book form, and thi s class of work is finer, more delicate, 
and more pleasing. Brush and color effect s, and pale India ink scr ipt give a mellowness and an arti stic 
quality very much desired. 

The line "Old English" shows an effective t reatment for the sake of variety. The letters were fir st 
carefully drawn in pencil, and then outlined . The tinting was done free hand and the flourished stroke s 
were added with a quick offhand movement. See that the stroke s are well balanced and the shading 
harmoniously arranged. 

A Produce of Clinton Skillman. 
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abcdefghijklmnopqrstuvwxyz · 
ABCDEFGHIJKLMMNOPP 
QRSTUVWWWXYZ AJ'TUZ 
:. ·: :. ·: Broad Pen Roman:.·: :. ·: 

This practical alphabet was made by W. A. Baird. 

HBaneBGTI 
Irfl\Lillll O _Il U 
RSOUUIDX!TZ 

A carefully prepared, usable alphabet by W. A. Baird should be carefully studied and imitated. 

By E. L. Brown 
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DIPLOMA FILLING STYLES 

Herewith are given a number of styles su itable for filling 
in diplomas. The style shou ld be suited to the diploma and 
to the amount the purchaser desires to pay. If the price is 
rather low ( about twenty-five cents), the plain lettering with 
little or no flourishing, can be given. To do good, careful, 
artistic, well-spaced work requires time, skill and patience, 
and deserves lib eral rewa r d. The American and Old English 
styles look well without flourishing. Rarely ever use 
flourishes (unless called for) for most diplomas do not have 
sufficient room for proper embellishment . The common fault 
is too many lines and too much filigree. Light line shading 
as in the last line is good. Diluted ink with a broad pen is 
frequently used. 

If one will do enough lettering and study spacing, he can 
in time become fairly accurate in judging how much space a 
name or word will occupy. 

Beginners will find it a good plan to rule a light, sharp pencil head line, then indicate lightly with 
pencil, between the head and base lines, where the letters are to be placd. In time the head lines should 
be omittd in the cheaper work. 

Another plan is to put the pencil marks suggesting the spacing on the blotter and not on the di
ploma. The name on the blotter can be centered and placed up to the line upon which you intend to 
work. In this way you can see how much space will be required and avoid getting pencil marks on the 
paper. This saves erasing and insures good spacing·. The pencil marks do not have to be put in care
fully, except for space values. As soon as you can, do away with all head lines, except on parchment. 

It will be well to rub a pencil eraser, powdered pumice stone, or sta le bread over the space to be 
lettered to remove the oil on parchment which prevents the ink from flowing freely. 

The sty le and size of lettering and roundhand used in filling the name and date should be in har
mony with the rest of the diploma. When the name is short, make your lette ring wide and low, as in 
the second line; and where the name is real long, make the lettering high and compact. 

Speed should be developed after you have thoro ughly memorized the styles of letters, but not before . 
Engrossrs are able to fill from 100 to 300 or more diplomas a day accor ding to the amount and quality 
of work . 

13mjam in 1{.Jranftro6~iy 
l3 .11\.Jfrank~nb ;.,r~ · 

l3 eajamin lt.Jranltenbtr,!J 
~·a m110 m~ 

.______.,, 

l~1111im lt,.JfaJJrtalJit~ 
LUPFER 
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MEDIEVAL AND CHURCH TEXTS 
The forms herewith given are of the old style . They are made to conform to the possibilities of the 

broad pen. They are not given as faithful representations of sixteenth century form s, but as twentieth 
century forms, retaining the characteristics of the former. 'We have enedavored to eliminate the poor 
qualities and to retain the good ones. We do not believe in the slavery of opinion s of the past. 

The ability to letter legibly, rapidly, and artistically is worth consi derable. To many it is worth a 
living, to some it means a fortune. It is worth your while to acquire the art, as there is work of this 
nature to do in all localities. Filling the name in diplomas or making them, engro ss ing r esolution s testi
monials and memorials and marking artistic show cards has grown to such an extent that many find it 
profitable to do nothing else . 

r·-·-·-·-·-·-·---·-·-·-·-·-·-· 

. mo~~rl)i3~~ 13roa~ P~n m~N~vaLl2 I . 
aaDc~~fgbijklmnopqrstauvwxp3,3 I 
~BBCDEfGHUKLIDDIDOPQRS4 i 
S l[UDID(D!pg3. -(rt,urc~ [ext.56 I 
abcbcfghijklmnopqrstutnuI~3 ~B(l I 
DIT'6rllJKCl11Jf(.l)P'11R5[~DID!~3 5 I 

~o~~~ ~o'U,'\, \,,~,:~c~ \h~'-1\,,~~s ~ 

~'b cb ~ ~ 9 'b,, \) ~'\,~~VO\,~ 5 
~u~wx~ & t 9LD ~561,,S 9 0 0 

CA~eu~~~rl"0~~~ 
U,0'£Q~5~U,,~u)~~~ 

Use a No. 10 Soennecken Double-pointed Pen for This Alphabet. 
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Plaizz, Slantzizg Lettez~. 

abcbefg hijlilmzwpqrstuvzv.ryz 
aBCDE:fGlllJl{LmllOPQllS'I' 
UlfllfIYZ& l234567sgo. t9M. 
rounblng slezzberallb C/J!llpact 

ENG ROSSING TEXTS 
The forms herewith are general favorites with engrossers. Slant and curve are its characteristic s. 

These alphabets may be made quite small by using a narrow pen, and by u sing a good writing ink the 
effect is very dainty and pleasing. 

While these alphabets are artistic, even ornamental, and pleasing to the eye, they are not difficult 
to read, and that is why they are so universally used. They are pretty, rapid and easy to read; three 
valuable qualities to possess. 

In the second alphabet, the ink and pen mu st be in fine condition to secure faint, fine up- stro kes. 
Study the forms closely and critically before attempting practice. Be sure you know just what you wish 
to produce. Be certain you know the shape of the letters well; the peculiar kind of turns nece ssary to 
give a distinctive character to each alphabet. , 

_f~ng'7o5:-~5 $'i?x~=--
a,\,cb12t9h'-1~\u-t-uo\'lq_~:,tuou,x~'2;.\'l3 
4\:56159. a613e"D6~~~~~GKf61tL 
G!"'~<.961' &GR:;$' 61..\.6'..)Glt,~ ~ J, -za. \. · 3 
c&~~~~w~. 
a~r~~~ ~\, \i\ \\. t\\\\\0'\?a\\z,5\\))1 
~~i~ -~\\)~ .~6'~ ~ -
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FRENCH ROUND WRITING 
By C. W. Norder. 

These letters partake largely of the ordinary freehand shaded script . While it looks quite speedy, 
it is, in reality, but little swifter in execution than the usual sty le of lettering. The small letters have 
comparatively short turns, while the capitals are quite the reverse. One thing, the alpha bet is very 
legible, and on account of its light-line connective qualities, it is quite pleasing. 

The ruling shou ld be about three-eighths inch in height for a No. 1 pen, and the loops sho uld be 
double the height of the short letters. '!'he up strokes should be on a unifo rm slant. 

The spacing in this style is usually wide, but it can be regulated by the adjustment of the angle of 
the pen. If wide spacing is desired, hold the point of the pen at an angle of 45 ° ; if narrow spacing is 
wanted, hold it at an angle of 60°. 

The loops must not be made with one stroke, as might be infer red from the copy . In st ead, make all 
shaded strokes downward and all light line s up ward. Raise the pen as ofte n as it seems necessary, oftener 
than you would think from looking at the form s given. The tendency is to make the forms too high and 
the capitals not rounding and full enough. 

The u sual sty les of ornament can be u sed in connection with the se letter s. If you have some natural 
ability and a little originality you will soon lea rn to modify these forms to sui t the cir cumstance s for 
whic h you are intending them. They will admit of many modifications, both in construction and finish. 
In fact, there is no limit to invention and to improvement in these lines. But it is not all to be original. 
Original work should be good just as well as if it were old. Because it is original does not signify that 
it is equal or superior to the old. 

@),, ,11,,00000 

~s~ iotwvw~ 

el$ 81) &~§Jf JtfJ(f9Jt9(© 
Pe29l~tfcifqj~S('-1f% Sr.~,?! 

~ 123456,890-24 ,____ 

~~~/4Y· 

;C\/~~~~ 

----f!rartiral 1Celtering----
3flan_y teachers secure lelterin_g to ho out$ibe of school hours anb thus 
increa$e thcir income man_y hunbrebs ofitollar.s. ©ur rourse is uerl!.. 
,pradiral. interesting anb oosl!. Jlt ran be mastereb bl! an!! one. lJrr,pare 

By E. A. Lupfer. 
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UP-TO-DATE ITALIC BROAD-PEN ROMAN 

Unmistakably plain in reading qualities and simple, easy and rapid in execution are the characte~
istics of the alphabet herewith given. It has no special history with which to court favor, nor does 1t 
aspire to an enviable place in the fine arts as a "thing of beauty and -a joy forever." Instead,_it co~es as 
a thing of service in the busy world of commerce. Its mission is to serve those w?o are. unskilled !n ex~
cution as well as in reading text alphabets. It may be u sed to no small extent m plam engrossmg, m 
diplomas and in certificates, policies, records, etc.. It ~ chief func~ion is for la)Jel marking, package ad 
dressing, and window announcements. As such 1t will prove fittmg and practical. 

The slant may be more or less, as indi vid u als may prefer. The size may be varied by the employ
ment of large or sma ll pens. The proportion may be varied by making the letters tall and slender (nar
row) , or by making them low and extended ( wide and round). 

The paper may be held much as in writing, as may also the _ pen; t!'ie latter may, however, _be held 
more nearly vertical. The pen or paper need not be changed m makmg any letter except m such 
strokes as Z, L, etc. 

adbcdef q hijhlmno 
pq rstu vw:rLJ.z.1234 
567800.ftBeDEFG 
}fldlfL/fl/rOPQRS 
Tl/DlUJYZU..mJZIU 
Zanerian lip-to-date. 

A Practical Alphabet by Clinton Skillman 
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1h-:, ~~Gfc en~-': !'!I ;'"bCc_:nc~s o1£t~tns; 
~-r lu11ut;J, ,smtf~ t~ ~!(~ 011 __ 1n cfiat~s, 
~k~ 9:co¢ ~-ur~f1i,s- 1~1 nun 1-'71qn,cr Gt(?~~ 
~ki~"crat~s, that man is ~rfaf inb'1~. 
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111:_ccc:s5Yifr~1112_-_-

~C( ill e9:,e~ J<:' ~ :x~~'-1t<9 9'~ '3L 
·SJ - - c, '-> ~r__, )r J J .. 

6 ~~9J~%~f 22/r~rowtt:,~p ~P-habctt !9fG ~ 7 G , 'ft/~ ~i'-._.} 
-~&~~~h~l<l!l:~"J:'Trstu..,~.xt~j: a£c~~k~~f 
J.\r}11:9,,,1t 91\dls e"rl:"'rat14.,1, ,,1-"Jl\?i~ .. J~n:1: Dr: 
~tyfo1mts 4'\l't~ e1~TC5Sl~_ -0l4'LlS4'1lt4lllc 'J'n~CS-

The outfit for the above work may consist of a few medium fine writing pens and broad pointed pens 
numbers 2½ and 5, a bottle of waterproof ink, a medium soft pencil and paper or cardboard with a good 
surface. 

In pen drawing the values are obtained by thick and thin lines and stipple, similar to exercises 
given. Exercise number one shows the straight line which should be uniform in spacing and thickness. 
No. 2 shaded vertical lines. No. 4 should be made with the arm movement, exactly like writing. Cross
hatched lines are shown in No. 5 and stippling in No . 11. Graduation of tone is obtained by thickening 
the lines and increasing size of dots. 

Practice on the exercises in the order given, using a finger movement on all excepting No. 4. The 
little sketch shows the application of lines and stipple to produce color values. "Technic" is a term 
referring to manner of using brush or pen in producing tone value. 

A pen drawing is first drawn in pencil in order to obtain correct shape, good proportion and balance. 
Color value may also be suggested. Note deep shadow under the boulder, indicated by shaded parallel 
lines and spots of solid black, also the high light on top of boulder. The distant trees must be simply 
suggested. 

This is a very useful letter for engrossers, being most suitable for body of resolutions and diploma 
filling. Use a No. 2½ pen and practice on the exercises until some skill is acquired, then follow with 
the alphabet. Study the form and proportions of each letter with critical care. Rule lines to govern 
height of letters as follows: One-half of an inch apart for capitals, and one-quarter for small letters. 
The correct form must be thoroughly impressed upon the mind, therefore critical study and careful 
practice must go along hand in hand. 
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RAPID PRACTICAL 
LETTERS 

Herewith is some practical lettering 
for show cards, price cards, etc. Study 
character of letters critically. First 
rule lines to govern height, then pencil 
each letter for spacing only. Use a 
No. 3 lettering pen and India ink. 
Never use common inks for lettering. 
Connect the strokes and correct inac
curacies with a fine pointed pen. The 
lower case letters follow the word 
"Success" and were written with a 
No. 5 pen. 

The initial "R" and spray of roses 
and leaves shows a strong and rather 
effective line treatment of values. It 
will be observed that the color values 
are treated in short, parallel lines 
varied in thickness for the light and 
dark tones. No cross-hatched lines in 
this specimen. The roses are in a 
lighter tone than the leaves, obtained 
by very fine lines thickened where the 
edges of the leaves are turned. Make 
leaves directly under the roses ,very 
dark in tone for contrast and relief. 
This spray of roses may be effectively 
treated in wash, and would make a 
very nice design for word "Resolved" 
on engrossed resolution. 

Remember that the greatest success 
comes to those who remain students 
through life; those who are willing to 
brush aside pecuniary gain to make 
way for artistic excellence. 

lo ~1JUEFGKI tJK__~ OJV' 
l~t;)V~3Yk MtfDWZ 

,. ~~~~QO~ ~'\bJ(~, 
~o§,{G-~~~~E"N - ~!!= 
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.,,,,1//#~ 
, •. ;r,,.,. ___ ' 
'lj ..f-' ___ , 1,,. 

) 

KLJ'\N ·OPC~R 6T 

t.)VWXYZ &lJ('I() 

~bcdef 1,h.i,J k[ n,.1:-opc1r. 
5tVV'lt/W){,YZ.- t.f'.5 :-WO.h. 

-~ I.L_ ' •.~" - -/ I"- ~ ' 
, .... Jr' - ej,-

Pen technic is far more diffic ul t than brush or pencil, but it can be mastered by critical study and 
practice. The blossoms and leaves in des ign for this lesson are an excellent study in color values, and 
the spray with slight changes can be adapted for many purposes. The same design can also be finished 
very effectively in brush and color. 

The original drawing measures llx15 inches. First make a very rapid sketch of the spray of blos
soms omitting detail entirely. This is the way to obtain ba lance and good action . A detail drawing 
should follow with color values suggested. 

Always use India ink for all kinds of pen drawing. Very pleasing effects are obtained by thinning 
the ink with water for the most delicate tones, but we do not recommend this method, as weak, brownish 
lines will not reproduce satisfactorily. 

Nearly all the lining was done with a Gillott No. 170 pen. The darkest tones, however, were ob
tained with a No . 5 lettering pen . Note the lines used for the different tones and aim for close imita
tion. Shaded lines and spots of solid black should be used wherever darkest shadows occur. When you 
add the darkest tones your design will take on strength and cha r acter. 

LETTERING- This is a very practical bro ad pen letter for general marking - a style of letter that is 
easy to master and one that is easy to read. 

Rule lines to regulate height only. Use a No. 5 broad pen, and aim for regular size and spacing. 
No retouching necessary. The heading, "Deco rative Drawing and L ettering" shows vthe same style of 
letter finished with a fine pen. 
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203 l}roabway, 
9Z<iw ~ otk, 91ot>. l L, L9U. 

911~ssrs. Zan~r ~ 93 fos~r-. 1 

~ofumbus, (9hio. 
§"utf"m~ :- Just a f'in'2 to f"t you know 
tfiat cf fiat,~ t'~c~i.t,¢~ n~'-Busin"ss fdu,ator° 

for 9tov~m6er. 
CV-"r~ truf~ ~ours, 

o/o Jf mes & Rollin9on CWilt is .lf _5air~ 
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'Vj,~ ~~ ('~j,1'~\ / -· ~.~ 
1:c\,· fiJIU ~cl~At&-- ~~ativfid" 
~rt~" >;1, . I~ W" bow ln ~umbf" $ubmi;$fon ,.. ... .... . .JI ~ rn H , ~....,., 

)1i./ ''. 'i.:\_,;i~ fo f~q )J,foin4' will, we ..Glra11 
,,., mfos -~im,but u;q hon" an~ frnst . . . ..., 

f~at thq ~cttrcw :r-1acq~ u~cn rel· 
afivcs an~ Frfott~s wiff'bc borne 
in tlj1_nr-onc• £1P-ittit, wit~ rca!i
iatfon tltaf f~«c i; fob" a mc4'f: 
., .. t f . . 
m1 m f~c .. ;o~q b~on~ i~e gratr~ 
w1Jcr4' f!J«c 1.; nc sorrow an~ 
no yarti~ _. ______ _ 

-Xu~ bq it fitttttl~r " , 
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A fine example of present-day lettering by W. A. Bai rd. 

rn nf Pirtut art an fionnurttt f4tir i!Inuntm. 
a glory to l,umanil!l~~ttP-P.!l in thtmJtlVttt 

~~ mtlt benefarfnr% tn IJtr Wh1tlt worilit ™ 
This quotation was lettered by A. M. Grove. 
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EGYPTIAN 

Rule head and base lines and sketch the letters in free hand with hard-pointed pencil. Space and 
slant lines, and horizontal sub-head and base lines may be used, but it is better to deny one's self tho se 
aids at first, if not for all time. Nothing is so good as a well trained eye, and the rule robs one of this 
training. Use India ink, good pens, drawing board and T square. The latter to rule head and ba se lines 
quickly and parallel. 

The Egyptian, Gothic, or Block letters serve as a type or foundation for about one-third of the let
tering we see . The characteristics are simplicity, strength, plainne ss and boldness. The strokes or 
parts of letters are equally heavy and it is thi s quality of equality of width of stroke that makes these 
letter s substantial, firm and uniform. 

The letters in alphabetic order are about the standard proportion in height, width and breadth of 
stroke. The word Eg11ptian presents a condensed or contracted modification, while the word Block illus
trates an extended or widened modification of the same lette r. The se letter s are modi fied not only by 
making them taller or narrower and wider or lower, but also by making the st rokes more slender or 
wider. 

The B, C, D, etc., may be made with bevel or round corner s and the finish may be made to suit the 
purpose of the individual. A good illustration as to adaptability is shown in the Snow -capped, or 
Frigid alphabet following, which is, as regard s history or character, as much Egyptian as the fir st al
phabet herewith given. It could be made to repre:sent heat as well as cold, hard or soft, rough or smooth, 
light or heavy substances as well as snow and ice. To do thi s req uires ability along the line of drawing 
and representing natural forms. The first alphabet suggests many ways of ornamenting or fini shing 
the letters, there are no limits to variation. 

After considering the proportionate height and width of letters, spac ing between letters comes next 
in importance. The base of A and B need to be closer together than B and C. I and th .e lower part 
of J need to come nearer than J and K. Study these things. Suit letters to their purpo ses and fit them 
to the spaces they are intended to fill. See 59. 

T U 

EG 
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ROMAN 
This alphabet embodies to a greater degree than any other the qualities of perfect legibility, delicacy, strength, and 

beauty. It is all of these because of its contrasting light and heavy, straight and curved lines. It is because of these 
qualities that it is universally used in printing. It is difficult and slow in execution or it would be used instead of script 
in writing. 

"It's as old as the .hills," yet as new and , fresh and attractive as ever. There are many modifications of it-as many as 
there are artists who make it-but it is always easily recognized as the "Old Reliable"-the "Noblest Roman of them all." 

Study the proportion and shape of letters as well as the spacing between them. There are no rules that you can 
employ in spacing except that the letters appear neither too close nor too wide. A well trained eye is the best guide. Some 
portions of letters nearly touch, as in A B, while B C do not come so near together at any one place, yet the relative space 
between the two is about the same. 

Sketch the letters with pencil, using head and base pencil lines, then outline them with pen, and fill in with pen or 
brush. Learn to do it well without rule or straight-edge. Sometimes it is best and quickest to use rule, but you must be 
able to do it both ways. 

This alphabet may be made tall and narrow or low and wide. The secret of successful lettering is to suit the size 
and proportion of the letters to the space they are intended to occupy. 

You may ornament the letters to suit yourself. The letters are the most difficult part. They are difficult to perceive 
as well as to execute. 

Make sure that you shade the right strokes in A, M, N, U, V, W, X, and Y. The lower case (small) letters are more 
difficult and tedious than the upper case (capitals) and are not shaded quite as heavy. 

ABCDEFGIIIJKL? 
MNOPQRSTUVW, 
XYZ&abcdefghijkl ! 
mnopqrstuvwxyz.12 
34561890.RomanAl-
phabet. SLENDERWIDE. 

MEDIAL 
The forms herewith come midway between the Roman and Egyptian alphabets; hence the name medial. These let

ters are not so solid as the Egyptian letters, nor as delicate as the Roman characters, but they are not devoid of merit. 
They are better suited to general designing than either of the others because they combine the elments of strength and 
beauty and admit of greater modification. 

Use head and base pencil lines and sketch the letters freely off-hand. Depend more and more upon the eye for seeing 
and the hand for doing, and upon the rule less. The eye and hand can learn to draw and space letters unaided by the 
rule far better than by it. Mechanics need rules, artists seldom need them. 

Observation will disclose that the light lines are about one-third as wide as the heavy ones; that the inside of the 
curve is less curving than the outside; and that the letters are taller than wide. The short small letters are about two
thirds as tall as the tallest, which are the same in height as the capitals, but not quite as heavy. The small letters and 
figures will require close scrutiny and care in their construction. 

Spacing between letters must be considered with great care. General effect is what is desired rather than, that the 
letters shall be just so far apart. Note in the word Standard how the top of the T extends over the S and A, and how 
much wider the space is between the letters N and D than between D and A. 

The words Standard Medial illustrate one of the innumerable methods of finishing these letters. 
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abcdefghiJklmnopqr 
stuvwxyz 123456 789 o! 
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________ _..,_ _______________ _ 

MEDIEVAL 

These medieval forms are modern interpretations of those u sed about the tenth century . They are in many re
spects, Roman in character, though in many ways they differ wide ly from that letter. These forms are graceful to 

an unu sual degree and serve sp lendidly where beauty and old-time conditions are desired. 
There is no one way of ornamenting these forms . The letters in stead of the background could be tinted, or 

they could be made black faced and shaded, or merely outlined. Note the breadth and rotundity, and how well the 

letters balance. Symm etry is one of the chief characteristics . 
In puttin g in a tint, suc h as in the accompanying alphabet, think more of uniform spacing than of straig ht 

ness of stro ke, or preciseness of join ings. It is the gray tone that is desired rather than precise lin es. If you think 

of straig htne ss and joinings you are apt to neglect spaci ng. Generality in tone is the thing desired. For such 
tinting, use a firm pen (30 3 Gillott or Crow Quill) and u se an oblique holder , drawing the lin es toward you. 
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PATRIOTIC ALPHABET 
Variety is not only the spice of life, but of lettering as well. Appropriateness is very essential in this as in 

all things. When dealing with something purely American, especially relating to Uncle Sam's affairs, the alpha
bet here with given, with it s numerous modifications, fills a niche heretofo re unoc cupied. 

The shie ld, which is the emblem of protection for human liberty, as employed by the United States, is used 
as a foundation for these letters. In dealing, therefore, with subject s of a pa trioti c nature, this a lph abet is appro

priate and refres hing. 
It is an alphabet that can be u sed to advantage only in the way of headings and initials, and for the latter, it 

is excellent. I 
To make them, outline the let ter carefully and complete ly, suggest ing the stars and stripes, with pencil. Then 

proceed to inking with undiluted ink. Use common stra ight holders and pens of good quality-fine or coarse as 

desired. 
The forms of the letters may be varied as well as the treatment, so that there is no end to var iety in this alpha-

bet as in all others. 
While it is attractive and effective as herewith gi ven, it is doubly effective when produced in red, white and 

blue, with brush or pen. 
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SI T ENT CENTV Ye 
ABCDEFGHIJKLMNO 
p~ s TUVWXYZ ROMAN. 

-5,[X,tC<ff<EIUCfi aenteaRg 08R(Dr-JQ 

JJlBOD<ffF0fiIJKL 
mnoeogmcuro~ 

I 
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BLOCK 
Here you have the mechanical, the substantial, the elaborate in lettering. If you want to represent the solid , 

the permanent, the plain, or the elaborate, use this alphabet. See how regular, how uniform its parts are. How 
easily it could be constructed of little squares or cubes fastened together. How appropriate, therefore, the name. 

The ruling can be done as suggested by dotted lines. It is very easy to sketch the forms by the aid of these 
squares. Spacing can be regulated more mechanically in this alphabet than in any form. Of course this ruling is 
not best for learning - for training the eye, but it is the quickest way to get perfect forms; perfect in length, width, 
and spacing. 

See how elaborate that U appears. How much larger it seems than the others, yet it was no larger before the 
ornament was added. The & was first outlined; then irregular pebble outlines were drawn within and blacke d be
tween them; then they were tinted and shaded to produce the proper relief. This style could be outlined and 
shaded as in S. 

The word Block was outlined as in the first line. Then shadowed with a black line to represent a beveled or 
raised edge. Then tinted, and shadowed with a coarse pen. The word Ornament was first outlined with pencil; 
then the black shade was drawn; next the dark, narrow shade; and then the wide shade. The stripes were added 
last. The pencil lines were then erased. 

As will be seen, the outline is suggested by the end stripes. By counting you will find twelve different styles of 
letters on this page, and these styles represent but a few of what are possible. Can you not invent others equally as 
good or better? Try as hard as the author did on the ones herewith and perhaps you can beat them. 

-·- --~ ...... --~- illJ~W~&b~ ··:· .. -~....... ·D . 
·:+:~:t2::L ·::_: 

' ' ' ' ' 
-..• . ' . ' '--···-

' ' ' ' ' ' ' ' ' I ' '; I • 

'. : : : : : ; : ~ : : :: i 

~K LMNCJPQ 
WXl! 
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AESTHETIC 

How opposite this alphabet is from the preceding one! Here we have the opposite of the mechanical, the free 
and unrestrained. At first glance there appears to be nothing but disorder, chance and craziness, but in reality 
there is order, system, study, harmony, and uniformity expressed. As the name suggests, it appeals to one's higher 
nature, a nature not measured by rule nor tested by mathematics. ' It requires a well trained eye to regulate the 
spacing and curve the lines in such manner - as to add to its neighbors. It requires but little ability to copy these 
forms, but it does take study to arrange them into words where the relationship of letters is changed. The same 
forms will not do then. As will be seen, the JE in the word at the bottom of the plate is vastly different ( especially 
the E) from the ones in the alphabet. So, also, are the small letters different. It is this peculiar relationship of 
letters under different conditions that makes this alphabet particularly difficult. And unless you are somewhat 
original it will be well not to atte~pt this style of lettering. If you are persevering, painstaking and studious, there 
is much to learn right here. No other style of lettering calls into play the use of the eye and the reasoning and 
originating faculties as much as this. Not only must the letters be properly spaced and the lines properly curved 
and harmonized, but the shades must be placed where they will produce the most pleasing effect. Under almost 
any other circumstances the K, L and M, would have to be modified considerably; also the R and S. The same 
would be true of O,,, P and Q, and U, V, Wand X. 

Do you wonder now where the order, the originality, and the study comes in? 
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SINGLE-LINE CENTER, OR SICKLES ALPHABET 
This alphabet is used very extensively wherever compactness and display are desfred. It is quite plain though 

not as plain as the Roman, Egyptian and Medial letters. It occupies the maximum space possible, covering as it does, 
almost the entire surface of the paper where the letters occur. The spacing is about as mechanical as spacing can 
be, the strokes in . all the letters being the same in width and nearly all are perpendicular. It is easily and quickly 
made because of the fewness and sameness of the strokes, and because it is generally used in outline form with a 
broad, simple shadow beneath. It is capable of infinite variation and admits of no small amount of ornament and 
decoration. It usually presents a massive, compact, simple appearance, and shows to best advantage when placed 
upon a graceful compound curve. 

It is used extensively by engrossers because it enables them with pen and brush combined to secure the maxi
mus effect with the minimum labor and time. Study the fine example on the following page. 
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HEAVY BODY 
1 We have here, the novel, grotesque and extreme. When we first saw su<'.h letters as this on posters, we thought 

them quite crazy. But time, has eradicated the first impressions. They now1ook amusing rather than grotesque, 
restful rather than shocking. 

Usually there is less regularity than we have deemed best to produce, but as models, we thought it better to 
have some system. The first alphabet has but one heavy stroke in each letter, whereas in the second there are 
usually two . 

There is no limit to variety in this class of letters. Each succeeding year the show bills contain new letters, a 
number of which owe their existence to these forms. You may not recognize the inheritance, but it is usually there. 

Where the letters are blacked in solid they need a shadow, as in the last line, to break their force and strength. 
The H and I in the next to the last line are good examples of finish, neither flat nor violent in construction and 
contrast. The Z's in the first alphabet offer good hints for ornament and development . 

For commercial advertising and novelties, these letters can be utilized. They are not ser iou s in their tone, nor 
artistic, therefore, are not suited to memoria l engrossing no'r elegant illustrating. On the princip le that it takes 
all kinds of peop le to make a world, so does it take all sorts of character to comp lete an outfit of letters. 

~bcide~Ejbil]Jk!Ilgwe~q~ei 
itw_vurxyx;~t.418~8•~ 
g]=)CfUBP~Yild~bn 
·~--·s•wYWXY 

i , , ,:.:,~irlilAWY ~~»T 
~,:6~001n. JlliW~ .. 
•• l"ta,~-.a,, A,~.K,;r :~~ ·~ :~ • .• ,, 

l u•rW)ltl .liL•r,-111:'~•r W) l w••'" ~,,. .... ~ •. ... ,P 
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ORNATE MEDIAL 

This alphabet offers a lesson in drawing as well as in lettering. To be able to grade the tinting from black 
to white without making abrupt changes requires clear ·perception and skill ful execution. It is the diagonal divid
ing line that requires careful handling. As will be seen, the lines are not very smooth nor str aight . The reason 
is this: If we had thought of smoothness and straightness of line it is likely that we woul d have failed in uniform 
and gradual graduation from black to white and white to black. On the other hand, if graduation was the chief 
requisite (and it was), to secure it we found it neces sary to use the voluntary force of mind to secure such res ult, 
and to allow reflex action to attend to the execution of detail strokes. And not having mind especially upon quality 
of line, they were accordingly somewhat rough. 

But it is that slight roughness which reveals quickness and ease in execution and clearness in perception. 
The longer you work at this line of art, the more fully you will realize that effect is worth more than fineness, 
proportion more than detail and symmetry more than smoothness. 

Sketch these letters plainly at first, then add the ornaments . Do not outline the forms in ink; simply u se the 
pencil outline to guide you in the tinting. This alphabet can be outlined, shaded, and shadowed on the same plan 
that nearly all others have been. This peculiar tinting is given to illu strate how nea r ly all the forms could be 
executed, and all the other styles of finish and construction are given to show thi s Ornate Medial could be worked. 
Thus you see that no one finish belongs to any one alphabet, nor no one style of letter to any one style of orna
ment. 

) 
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SHADING 
The first line represents what is generally termed shading. It represents the side and bottom of a letter as well a s 

the face. It is simple if you once get the principle clearly in mind. Draw pencil guide lines from the corners of the let 
ters at an angle of 45 °. Then outline with pencil the shape of the shade, keeping the general contour of the shade the same 
as the outline of the letter next the shade. The space between the letter and the shade should be wide where the shade 
is wide and narrow where the shade is narrow. Vertical and horizontal lines cast the same width shade, while those 
running in the direction of the left side of an A cast the widest, and those running in the opposite direction the narrowest 
shade. 

Line two illustrates the principles of what we term a flat shadow. A little study reveals that this shadow is an 
exact counterpart of the letter and a little removed to the right and below the letter. 

Line three illustrates a shadow in perspective and is the most difficult. Some dotted diagrams are given to show the 
mechanical construction of shadows, but as a rule they are sketched freehand, and can thus usually be made accurate 
enough for artistic and practical purposes. 

The last line reveals how "easy" it is to make letters by merely suggesting their shadow edges. To get the sugges
tion correct, sketch in pencil the whole letter, and outline in ink only the right and lower sides. 

Study, measure, test, draw, and experiment and you will soon see the secret of shading, shadowing or blocking let
ters. Then you will wonder why others, also, cannot see it plainly. 

For ordinary quick engrossing, shading is usually done with diluted ink or water color with a broad pen or brush. 
To do this, turn the left side of the paper towards the body and start shading on the right side of the paper, on the last 
letter, working towards the left side. The pen should be held in same position as in broad-pen lettering. You must 
understand the principles of shading before you can shade in this free hand manner. (See pages 123 and 126 for good 
examples of diluted ink shading.) 

~
11
:
11
,111::l~Nr 

DETERMINE APPARENT HEIGHT, WIDTH, AND POSITION Of- SHAD OWS . .STUDY PERSPECTIVE. 

' : 
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l ___________ j 

;···;_;] 

j ~ -1 

The above heading by E. A. Lupfer is a good example of shaded Old English. Study it carefully. Draw 45 ° lines to 
the right and bottom of letters, then outline the shape of the shade with pencil accurately before putting in ink lines. 
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WASH DRAWING BYE. L. BROWN 

Provide yourself with brushes, tray s for mixing color, 2 or 3-p ly 
cardboard, waterproof ink, coarse and fine pens, ordinary or parallel rul
er, and you will be ready to make a beginning. The cardboard should have 
a dull finish to take the color well. Whatman's papers are excellent 
When it comes to brushes we say that a poor brush is mighty mean. Th e 
variety and grades of brushes is large, and prices range from 35c up 
Winsor & Newton's brown water color sa ble brushes are quite sat isfac ' "··' 
tory, No. 3 size costs 55c each. For practice purpo ses use Payne's gray ~ ------ - -----' 
and lamp black. There is a knack in handling color that can only be 
acquired by practice. It is our endeavor to start the beginner with the 
simp lest designs and lead him step by step to the most elaborate en-
grossing. 

One of the faults of the beginner is to use too little color in the bru sh, and his work ha s muddy, spotted appearance. 
He is "afraid of the color," as artists say, and his painting lack s breadth and transpa r ency. After mixing the color with 
the brush well filled with color proceed to wash the surface of the squar.e, beginning at the top and working downwar d as 
shown by Fig. 1. Tilt the drawing just a little and the color will have a tendency to run down war d. Keep a puddle of color 
on the edge and carry same along over the space. The result sho uld be like that shown in Fig. 2. In Fig. 3, the clouded 
effect is obtained by placing some color in the square and blendin g same off with another brush filled with pure water . 
Fig. 4 shows three separate washes. Begin with tone marked one and wash over entire space, and when this wash is 
perfectly dry wash in No. 2 and 3 in the same manner. Fig. 5 is made up of simple washes. Study it carefully, and keep 
your washes clean and transpartne. Use a free brush, so called, in other wor ds a brush well filled with color. 

Persi stent efforts after repeated failures will win success. Remember the word, go on- what others ha ve done you 
can do. 

Make your copy of this lesson at least twice as large as the cut, and be sure to pencil the form and proportions with 
care. Th e battle is more than half won when a good drawing is obtained. Next mix your color, two quantities, one with 
a little more body than the other, and with some of the pale color in a clean pen, outline the leaves and roses . When 
this is done erase a ll pencil lines and proceed with the washes . Keep your tones clean and transparen t, esp ecially in the 
shadows. Leave the white paper for the highest ligh ts as far as possible. Chinese wh ite is also u sed for high light s. 
Figure 1 shows the effect after the fir st washes, and Figu r e 2 the complete design. For sim ilar designs turn to pages 78, 
80, 94, 95 and 100. 
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The drawing and development of the vase is presented for your attention. The most important thing in the 

development of a design after the drawing in outline is obtained, is the halftones. These should be clean and trans

parent and of the proper depth of color, in other words not too dark. 

Figure No. 1 shows the effect of the first wash, and Figures 2 and 3 the final washes. Use strong color in the 

darkest values and blend off to the lighter tones with a brush slightly moistened with clean water . Don't be afraid 

of your color, fill brush well with color and work quickly toward the lighter parts of the design, then let the 

washed surface dry completely before applying other washes. 

This copy shows a good arrangement of color values. First make a pencil outline of the lettering, then trace 

in waterproof ink. Make your copy at least twice as large as the cut. After the ink is added erase all pencil lines 

with a soft rubber. Outline the shading with a hard pencil. The white b~vel on the left and top of letter s shou ld 

be uniform in width. Beginners should use guide lines whenever the tone s must be unifo r m in width, as such line s 

lessen the problems to content with in obtaining clean, uniform and tran spar ent values. In adding the background 

put color on wher e darkest values occur and blend off to the white paper. 

Always see that your brush is well filled with color, and work quickly to attain the best results. Turn to page 

114 for further instruction. 
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RESOLUTIONS 

The engrossing of resolutions, memorials and testimonials, ha s become such a voluminous business that special 
attention should be given to it by all penmen who wi sh to make the most financially from their pen. A resolution 
intended for an office, lodge room, or any public place should be prepa red for framing but where it is to be pre 
sented to an individual it is prope r to prepare it in album form. 

Stock, flexible album covers are more convenient to use than a special cover made by a book binder, and are less 

expensive. The leaves are held together by a small ribbon, but in more expensive ones made by book binder s they 
are bound like a book. The pen work appears on the right hand side of each page only, as the back is left blank. 

After determining the number of pages the work is to occupy, it is well to make a dummy and numbe r each 
page before starting the pen work to avoid mi stakes. Lay out each page the same as you would any piece of wor k. 
In a first-class resolution the entire resolution is carefully outlined in pencil to secure proper spaci ng, arrange
ment, etc., and is proof-read before the work is started in ink. This prevents mistakes in spe lling which otherwise 
are likely to be made. Practical experience alone will teach you the quickest and most profitable way of outlining 
work. A high priced resolution must be more carefully outlined than a cheap one. Keep all page s uniform in size 
and harmonious in style, design, etc. 

It is advisable to employ some one style of let t er in one album and some other sty le in t he next album. It is 
not so easy to make each one di st inct when many sty les of lettering are used in each. In architectu re, in house 
decoration and furni shings, in clothing, etc., the be st always consists of some dominent idea, style or tone. 

Simplicity lasts longer than elaboratenes s. It is always safest, therefore, to avoid mixture of styles, such as 
Gothic and Roman or Old English and German Texts or Roundhand and Spencerian. Few engrossers do this but 
the tendency is in that direction and the coming engrossing product will be less conglomerate but more in accordance 
with enduring taste than in the past. 

The style, ornament and elaborateness of a resolution depends to a great extent upon the price a customer 
desires to pay. Always give full val ue, but when the amount paid is sma ll it would be foolish to give an elaborate 
piece of work. 

Prices vary greatly in diffirent localitie s and with different engrossers. The great majority of resolutions are 
gotten out for from $25.00 to $50 .00, using lettering for headings and scrip t for the body. Where higher prices are 
paid, more ornament is used, such as · initial letters , borders, etc., as well as illumination. Some find a cheap class 
of resolutions nets them a good income, for a resolution can be gotten out in a few hours by u sing unret ouched 
lettering and script which is not so exact tn detail but good in gene ra l appearance. 

The wise engrosser will work to keep price s up which will enable him to give better work. U se business 
ability in getting busine ss and in handling it, and you are sure to succeed . 

A photograph of an album. No work ever appears on the lef t hand 
side of the page. Some albums cost as much as $1,000. 
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These pages were taken fr cm different simple albums. 
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The Madarasz Memorial Album 
herewith presented is well worth 
studying and imitating. Notice how 
cleverly Madarasz's profession has 
been suggested on the second and 
third pages by the quills and pen. The 
ability to draw and illustrate can be 
used to good advantage in engrossing. 
The wash work and colors lend a soft
ness and beauty to the lettering which 
is quite pleasing. Resolutions of this 
quality bring from one hundred dol
lars up. 

This album was prepared by W. E. 
Dennis. 

· Tu,t~·23, ,l910-
. - · in~@"iw~~ii-cm~ 
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8vvi ,ti,~~f v~~Utl4s! 

~ltlll 
h.¢ UXl$ a6f~ thr~tt,gh 
hi$ pi:ttmOU$hip slitl1 

i¢ d'¢dl'ify,~ ffl~¢Ur-: 

4lj¢,t" iusvu-~ ~ ~i91i 
irtd¢a.nasbut 
f¢W U1~1 Mr ba\.'(._ 



PLANNING A RESOLUTION 

After deciding upon the size of paper you wish to use, get the center and outside margin lines or limit border 
for the pen work. Next write or letter a line of the body on scrap paper the same size and length as you intend 
to make the work on the resolution. By so doing you can determine how many lines of script or lettering the ma
terial you intend to engross will make. The heading should come next. If compound curved heading is desired 
proceed as illustrated in the lay-out on the next page. 

With a string (which will not stretch) or a compass, make the center curve of the heading (in which General 
Assembly is lettered), then draw the two long horizontal straight lines just below the center curve, letting the top 
straight line touch the bottom curved line. These straight lines (which are the same distance apart as the curved 
lines) serve as guide lines for sketching in free hand the short ending c.urves of the arched curve. ( See following 
page.) 

Always rule vertical guide lines for lettering on curves as shown by dotted vertical lines in the lay-out. Let
tering on curves in resolutions should never be slanted toward the center of the design, as printers are compelled 
to do. Sometimes lettering on simple curves is slanted forward to advantage. 

After getting the heading outlined, and knowing how many lines and subheadings will be needed, you can 
easily plan the body. The lines in the last paragraph can be put closer together or wider as desired to make the 
resolution fill the space. The space left for signatures and subheadings can be widened or narrowed as desired. 
Subheadings can be put in the center on a line by themselves or to the left, followed by body material. In this 
way space can be saved or covered as desired. 

After you have lettered in headings and written or lettered the body, retouch and add shading, flourishing, 
underscores, and ornament to help out the design where needed. A $20.00 piece of work can frequently be made to 
look like a $30.00 one, by adding a little embellishment. 

,vhere a word is misspelled it can easily be corrected by erasing with an ordinary pencil eraser. Seldom use 
a sand eraser on good work for it leaves the surface rough and is dangerous to work over it without spoiling the 
job. The rough places can be smoothed somewhat by scraping off the fuzz with a sharp knife and rubbing the surface 
of the paper with the handle. Unless you learn to be resourceful, you will have to do many pieces of work over. 
Use art gum in cleaning lines and finger prints from your work. 
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itsotulitmsJtn~~~mncltWffwiilhnog~·· j 
itf1hcJf ortliJtmrttil!llll ©rgnttijation iifffie ill 

~~Jl\l I~ - -
~ · at Jtltilc11,1tl}Jlnttt2~1go'l . 

hirrtrtts, 1Jl~1;1,lia1ic4«?U6'1~'7((,ltl/3/!Ycl/,tCU'P~~ x rz/17i 
Jr:qr///#! ~ iu::(¥~J/Jw«£-!/4. .~3/~/,,,, · k,//1 

. Jfi1~Jl.PMJS8JAlir\U~Rt;J 
t~• ' , ......... K/A~~e~ )d~/h~ , ... ltasolul!b, • 

· ·. .~/1r/if"~4,17:11a~ot2 . ~o , '7~/Y~«/1. i4w.1r,./4 

«01/n /r1 1r~ ~~z;-,, aqarh/ . //r4Y, • f2'/ta ~ .~ ~»vP 7C;:/l"'t'?d V · 1:&y..,«,y·u 7 , . 

. /./(7/)0:. /, .@¥ff(. 'o/"? 0! ~~ .r,-c/4r,,J,,£.·,·~ / ~ .. i<~n;,Jaf.,..t4?dhirv<•.Y,JC«:;,// 
• :C~4r:;rd1,;1v~ -qr.;~x'~~;~~'ff?t:c4,, -c?rJ.1,-,;:/~:/J?,?)/hv/k,v,&7: ·~?£'6efi 

f}~ m 4h-'1~~1~//rrw~=ZM~ Yd .· 
Bir~olurll, c.Y;;~tt¥4'lN~'r /NT //;r/7~i~y//~t'/77 /r,/~;'?///t:(f ~ ,j 

//'/J~ c/ec&-Zde6f )~ //J~j '"ff/ ~ .~C/7~/V cy4f,i~r?'h~ a-/1.r~~:z/r.pr/A/ '( . (:
·· :it~sol1.1~1:f7!u,j.(~1ml~7A1~/r/2Jc~.i£v,~, /,~,,,(~Ycko;tt'f t,d~ v1//flpx 

. :/DJ1r//4>..:;/J4#J,rz.J Y <tlov/1c1977 /V u ziZ/;(/~i?k,-,/f. . 
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1't·'-1sioQltt ,,f <?t·(utc. '3o. 

REE I 
~ l)~ )ltQnthQrS "f tb~ 

TERAN 
t"thQ· t1)tS 1n\!,.1ns oF co1~11~"ttulotin.9 V'-'H 
"'n vour FIFTIE BIRTHDAY )1,,v~1;1h~i· 
1th. 1923. ltno ass1tri11q """u l'f tbc. C\)Htin
uc~ qo,)~ '"ill "u1~ c"'~,p~r(tti"-'lt "-'f th\L 
1.,r9"t~iz:ation, tbc (tcti,,i ti1Js ... ,f ",hi..:h ,tn! 

HHt~\! ,1.,ssiblQ tbn,1~1h ,Y\.'ttr 3\!ncr ... ,us intcn!s t 

E IJopc y~nt ,,,iU li,,J to cnj"' tth.lll)' 

vc,trs "'t uscfitl lite 1.111~ th\! htwn,1-
i ., < 

Q~qc tl)(tt Vl'l l 1,ltY'I.! tl)Q n1hofo,-bQ(.trtcO 
Sl~PP'-'rt :u1~ nppn?ciotiott 1.,r tl)\)S~ 

"'J,1., ha"c h'2ctt fot!9QSt ,vitl, CRANE CO. 
"'ill, in "'' lHQ<.tsurc. co1npcnslttc. fin· tb\!. 
"'hl19cttt"-'HS y1.,ux positi1.,n Qlttttils. · 

A beautiful page by C. L. Cook. 
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EN HCJN!JRJ;D AND~ SEVEN. 
' 

This album page and the three on the following pages by P. W. Costello are good studies in wash work. 
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A good study in ornament and arrangement by P. W. Costello. 
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This resolution was prepared by Norman Tower. 
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This excellent specimen of engrossing is from the head and hand of Mr. P. W. Costello, Scranton, Pa. 
The original is in colors and therefore much more attractive than here. 
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The originals of many of the resolutions presented in this book were in colors and therefore much 
more attractive. This resolution was engrossed by P. W. Costello. 
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There is much on this page for the student to study and imitate. The heading contains excellent 
ideas of treating headings to give them solidity. Pick up ideas here and there so that you can apply 
them to your own work. The above is from Costello. 
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1$6is,otit~ 10sc~ a~~erous; 
~i? lwmtc~~ <tnO valuable_ megi· 
bQr, a man ot stQrltq9 worlh-wlio 
~as_Q~~:rQa~ to as~istin the 
~~-bu!l~t~ Jf oursoc11~up~r-
1119 1w1ther itmQ nor ~\pcn:,e UL 

QftQ~i:1z9 its interests'~ ~~~ 
· Iou~o h.1n1 4f a 111an,ano shall 

'---' ... -
1nonrn 11is loss as a}ri~no. 
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Al•rn.i..9bi,,,. go~. 
){is · inhnttv 

u tt fu th'"''"' b!~ 
"'-'i g-~on~. I) as- c"' ll cb 
+;Ol'n tt,~ s-~,~- oF· 
his- ~-i:tJ)l)' acti"iti~ 
tbc C½i'1.:t. Ex'2Cutiv~ 
of ' tl,e,,, cllnit~ &tahiS' 

- -1' " of .. ?'!lt,c'\·tro, · "'""~ :~':"::; 

\ ... 

· · l,111~' _;:fi.\q'i.tSr tl,ir~, 
rtt"~t:~u"'"' . b'l-tt\~,-~~ 

,, , 'TW'2cl\l)' ·- tl)r~~. 
th~ f ~l 19'''h'.9 !i.?Soll.tfioits . 
. ):\·~~n ., t~~ t;:, .:--1 l~~l'l\H\lt 

Jo~lt .?ft •... £yl'1.-,, · '\\JC-rll,, 

U l\4\ll tUt01vtS'~'Y' "'~-'pt~ 

r1·0Foun~ _sri'1.:F,,nb .9c·nuin\?,; 
S)"~t'''tl?)'• n~v) tl)CY+r~ , 

b~ it- > 

"·J t~af
(j)~l'lQ.,. oF 

C_h i C'.4."t_,90, t hY01.~.9l:, 
their City Council , 
in ~xh·aor~in'-\:l12.., 

Sp'2cia1 > SQ.S'Sl01' C\SSQ.ll'\blcb, 

~o ~j,·c ,by "oic..i. their c~
!Y f~lt- s~row. at- t{,~ 
passn~ of tl.,"2-lr l,ono,·~ 
a.,,b b'2.!o,,'2~ 
,,n~ '2XtQ.,,b to is '"i~o," 
,,,,~ in,m~i .. ,tQ.,, fZin,iiy tl,c.ir 
S'tllCC'rQ.,, ro1tOo(e,nCQ.,,S-. ll'\, 

. tl)iS tl)ci1- hour of ~~rr\Zlnc.
S'n~nt.1Ss; a,;~ ... be it- F .. u·tbc.,-

Four pages of a beautiful album prepared by the Harris Studio, Chicago. The lettering and scroll work are well 
worth careful study. 
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, , ~ C half a ceriture ha~ pa:,!tcb ;inn· 

6QO~ IUmJjQ. .. 
. rcvr,,,ntiltivc of o .9rtilt writing rtform,cilmt lo llmcrico; aul>~., ) w nt~ta~. _with rl1't1"!"'~ o(thatrcform,to whic~ hi$ dfo~t:Ji:;: 
.!"trt a s19i_uf1caut co1ttn~!'llon.th, $horthanll rrofcss1011 IIM cUta111() 
t!~ i,rc,rot tmportanr ~,ihon; oull 1,21,:;n,,,q:;,,:,s;;,;:,,~;,;;,;-.P.:Y.:;;1,,~\ 

(D htrta~, a grtat'1o1'v of worktrs,whost la1'11r14rt ts~ri41 ro mo~1 
\ mi 1'1!$inu1m,llut~anb ~rh,mor,~~itioustr411S4rt1119 otini,i,iald l 
jkgislilriw pr~ctt1>ju9S1rt.9ar~ him witli hi.git c:,;tccm 1'ctoll$t of h~ im-1 
~ rtanr part m '1rui~m9 111,out rfult succes.s; now, therefore, t,, ,l',,,.J1 
i t1111lai@,1l hi1t we, tbe uni>er5!!Jncl, commintt,.,tt,,ttll 

"'rcvrtHntrh,~lto them) um «v ofJirm:rica irrt~ 
:l.1ptc u,, of .l&~tmt,hcr,l,.9 plocc on mo~ our llttp .sm:-t of ilJ'""·:I, 
.. l'miiltionofrht iucstimo~!e NJuc to ou,Ll!rofusi1111 of bis more tho~.· 
11if1rct $tore 1Jt4r5 spent m behalf of:pho11'14r4pft.9,c1u1> of tht1 
Hhishcxamplt he ltassctot 41 chosen work 1viilpcrformtll ciulla, 
l,fon life nol,{i? livcb; 4U~ ltt it fudhn ~~~~~[ 

t!iOllltO. 6hat wt prcstntto him in toltm of the 6incciiz l 
re arb of Ji~~ican 1hor.t:ft~.nb writtrs, ;~t0:~~sr1{ 

Executed in the Ame s & Rollin son Studio, New York City, one of the oldest and large st studio s 
in the country. 
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Occasions like the visit of Lloyd George to America as well as the death of prominent individuals call 
for resolutions to be engrossed. A high class, well known eng r osser has no trouble in securing work 
to do. 
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h£ mattnianp' inJiff? bu~glJ, 
(P,mis-,fvama,11wt on Dc,,"tUb~· t.:11tt nineteen nm1~rc~ E1qoteen.~ 

,m~ abopt.:~ tb.: follNuing resolutions: ·· .- - -"~ = ,.,.. - , In tfjc ~..-at!, of 

,mnes ______ '--' AA 
on .L .:,,,nb.:r first, 11ind<.'.ru Tfon~rd1 €ight.:(n,om-profrssion lost one of tlje i1reawst 
p~nnm an~ uad,~·,. tli.: wort~ 9,1s .:ver k11.,,un. ---;11;>-/10'.'.-~.;..:""":;;;F....:...-..:::•'":;a;"=-*"~~ 

· vg ,l Penman 6~ Ul{lS u•itljout ~,ut,t t6.: most wr:-.ttik c( t6,a_s<>.J1t:. 
t'tr11at.: writing was ahvaqs in k.:.:ping wit!, tljc fams of !,am101!Y·ll.!s 
t1'curislics ,.,mbitw~ rl)at ~di<<lcy .,f Jin, an~m,.:fi1lncss of ntruc 
m6i,9 giv¢ t~is art b.--,uw anb bistinction. _ln .:ngrossinq 9c follc.11, 
<:~ t{,.: cons.:rv.ttiw sc6oof-<.t simpf.: 1.Jd &g<lllt stl._lfe.u,f,i,7!, afW.t\/S 
,vas ,,~mire~. lljs ~1inty ,vat,,-,ofor J'ilintinas gm,, th.: J1om.-s of 
9tmbrd,s of !)is wam1 fri.:ii~s. Tu W'1S f-ot~ a ·pcnm,m anb atl artist 

~ a Umdttr ltfu'phiht»nphJ!tttag tr,1 
.El itt,$itt rathathan btntanll; "(00 con 
uincc rathtr than rotra;(?';o reai;on ratlttr 

than argut;Ull fll,9!1~1 rathtr.thatt (Ontntanb;oo i:nro.in 
U,9t mU1crthatt flatttr; Uo tlllt,!Jllktt rathtrthan prqubt(t 
~ ,rn }lutf,,,r 6i$ pu61i,aticn$ arc casiftJ place~ in t~c front mnk.<}l)c vrctcssi,,n u,clccm, 
D'.."cb .:.•mJ 1mv text 6c cbirct,, J'.'i$ i$ t!,c m.1r6.-.r of a num6.:r of fo,,tts ,,n .Business Writinq, 
Omau Pcnmans6iv,A'lp1)alici's, €n9rosSil1j),Pfottri::l,inq,a11b Sk,td,ing &01n nature, but it is 
t6ou9M lit/ m,my tl_,,tt 6is ,,9rc,1t.:st work is tlJc i:,nm llkt~ ..,f}fou lnov,,ii.:nt Writi111l-t'X. 

a man f,cW<ls <l«umtc an~ brcab in IJi$ tb1cu,Jdx1c, true anb stn.mq in his ®otions, 
urc an~ nobfe in his dl,tmdcr. ~s unusual abifitq anb pcmcr saw l)im an adiw 

. art in .:ommunittJ aftairs. ]ji n,1tic11afJ!ltcrcsts 1,~s 1,i_g/J_st.inbm,g is . .:.•i~n,cb b1._1 

tl)c t,1.:t t9,1t 6.: scrvcb 19.: Datton,,f Commcrmtl 0.-a,9crs F.:bmtttcn ,ts prcs1bcnt. c:::::::::1 

lnrs.Zancrwc .-xtcnb our fovc ,1nb Stfmpatfiq f.-rt6<' in~i.1r.ibf~ l~,ss she lias sustaincb in 
.. tlJc tmtimdtJ ~c,ttfi ofhcr M•ot~b l,usl>anb. ;ur, Vf<ltf tlJat she ma,J lon..J liwto ruiot/ ti¼: 

fiwttou of the _g~ w,,rk anb rqmt<ltton of lJcrtak,1k~ lover anb l)ushan~. "'"-~~ 
0 tp.-i',m.:rian, <Iftt{J 1Ur .. Bt~rwc f\d kc.-nft1 ty_c 9rcat fru':s t,) ylic ~,t11~rian huta1~ 
,omfort:eb b\J tbc tbou9/ittl,at t6czdll,1"1an CoU~9c I~ a b~a mstttt~tirn. {jc,,n~ l!}r 
.caner fox~ an~ ,..,orl;.-b sc f.11tJ,fitll9 an~ so tWU asto ms tr~ us all to y19li,-r1b.alsotsm,Kc 

at thr , 11eria11; , ltt'Ut tanb 
, i~!l i111u1nrnt to: 'itf' n1111llcr5;, 

This masterpiece by W. A. Baird hangs on the walls of the Zaneri an College, Columbus, 0., and is an 

inspiration to hundreds of persons studying penmanship and engrossing. Like much of the work 

presented in this book, it cannot be fully appreciated without seeing the original. You are urged to 
visit the Zanerian and see this as well as other masterpieces. 
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X'f:?RE:8. 8101L OP- flf?l.!"~€Gl71 -T-Id'fl, 
. '" . . ..:iF fffo,·r,; 0lt,ib~ h~ ' .· · 

n:1 
~i?-,1~-.cb,tl L 

);l-.2,;.;-,htti.._,n Ult.\1t\l\t'-''-1Sh, ,t~..-irr..:.~ b,, th-:_ 

ity Q)•until of tht QJru uf . ([lti'rintn 
r",1ul,n- ,n-.c"tit1!:J hd~ :,l·.;:bn1,n-,, 1:::; .. ~L'Ji. t!?:::+. -:- . 

' .0\·\.!$"ltt~ . l"': ;:.u~'2.l"llh~H J.:-~..:.ph ~B. )l'k •.D,,m,t!_9h . -
({lw ([1tv ([uunnt ut Qbm•!)•• i,; ).'\"\'r"r"· t1N. llll.!~n,m 1-,-x 

.::Xj,'l\'11::\$111'1 l'liI, i..: ,1rpn:d,1tfott ,,f. ,ml\ t~sp.;,.:t t-~,i-. tlw,;t ..,r ,,1n- dtia,m,;
wl,,,. t,,n~ .:,>11trihllt~ h' ti,.:: 11..:.\ldo_pm..?ut ,mb pn1<1111S:t ,,f tbis \:?it1' ,n~
t,,w, uphd~ h~ih :tt,m1l,1r~s ,,,· i11t~1r1tv i11 .:i,,k ,111~ ),ri,,orc uJfofr:::; ,ml\ 

'if s: )i,, ,,tfwr l'11Mi.: n:q..:.,1~i,,u,1l r111·s11it in this .:..iimti:y l,,1,; n_,,,r..:. .:11_ 
1,;1<1,;ti.: ~.i,•,it.;,..:.,; t1J1llf pn,t.;,,;;a,,11<tl b,1,;d,,111. ,1 ,1.n11e wlJtdJ, l•v its ,~1-v . 

IN. r.i,111ir.;os ,k,111 sp,11·t,;m,mfbir ,1:,; muclt \t,; .ithkti..:. · ,;!:ill ,1monif 
pJ.iy..:.i·,;: ,nl~ onlv :,;,, l,,m1 ,1,; h1ii· ,111~ ,mt.tint.iii sp,1t·t,;n11m,;l1ip pNv,tffs 

1!_1 pn1,t.:s:;iou,1l t,,1sd•,1l . .:,m ir rdiiin jts p,cS\!llt'" ~'<tntt _pl,1,.i_ ill !!,i.: h.:,trt- · .,,r 
.-!numc,t. mt~ .:onm1<11t(\ ,t,; l'l\;$,.mt oo,,1t1,111 ,1:,; .9h.i ~•r..:.,1t .. -!m.it·1.:.m £1,uul!:: ,1 tttl<?. 
,it 1)-tS _l!1tj•'l'I!~ ,m~ .i,n·neb ~lll'h~J tt~ p1,;r· l,,tlf .:.:11t11rv; ,,m~ _ 
·m t'!;f;flitl.,\"i .. tifi.: outst,m~ht<\ H,1ur..:. ill _;::.(,n.i1·k,m l,,1,;d,,1!1 t\>~•IV is l'l\lt' tdlow" 
1 , . . Nn'lt~n,m. l2h11rl..:s.=~teoniisl:..c\1 t,.,ni iu l.:'bic,19,,. the ,,n,111.?r ,,F ti~ l.:'.hi.:,1q,,Whit~ 

· ~,,x ~htsd'<tll %1111, <!lib wh,,. for ,llnJ,lSr Hhv w,1g:. ,,,,, pl,\\1'!!: _m111ti!91.?t· ,u~ '"''.11!!1'"'· 
. m th\! q,1m.:.. l1<i:; ,1a11,..:lv ,kv,>t\!~ hi,; .;,,11·1Nst· dh•rts · t.' n11:,mq ,111~ 111,1n1t.m1m9 

111.;o ,:t.tn~,n-~ ,,f illtll<)t;tv mt~ homir in tbis sp,>tt .in~. m1twirl1st.111Mu,1 t!,1.? l'\1pNh1.?1t>'ibt.:. 
.ttt,mipts ,,t-:tome f;fi,, ~i~hou,,ntbk. pl<11\'l'S in. 1-C,1.?llt timl!s, "'I,,, \\~t·c. j1iflu11.11.:~,, l,v m,11::: 
.:.lnm-v ,111~ c,,rmpt 1m>tn~. r,, l,rmq ·~1,;cr_.~,t t,1 tbl.'.. ,,,,~ . 11,11111! ,'If-l,.1,;1.1b11i. l)'?. !)<1S l:..ipt 
it,; lll,tutfo h'<ll! tr.nu :5t,1iu .,,r mil'it; ,m~ -

t,1t·1~.ttt1~. )Hr. (tttmi91u•l?, l'mcti.:(lllv ,1l01i1! ,111~ ,;hNl..:.-l,,111~11.(I. wit!, im!p1~sihlv 
. ~,,1ml!J1.? ,m~ i11~K1ti,1.iM..:.. purpo:z,..:.. !),ts w,~1cb ,t ,,ict1P·1,'11s b,1ttk ,19.,1iusr tiws..:. wh,, 
l).!:tW ott,•mpt..:~ t., ~....:re;)1t pnlf.:s,;1,,11i1l l,1scb,11l ,m~ h,i:; \>1,1,•n•uslv ,m~ ,;11,,.;,,;s_ 

· h1Hv ... 'lupl-'vcb his mi9htv cffon:t iu Iii,; t1.1lit ti.>1· tlw r§ht ,tti{I h,i,; s.:,•111jc~ 
c ~uiln• Sn~,; tl'\lm rhc. .'.h!m~'ilc ,,t--9-l,,,.d,.,ll; ,1!1 ti.' Tli,; \!.\'<.!rl,1stiuq .:ifon,, t,, th.: ,1r.vr,,_ 
tfo>tt of t,,1s\?l,,1l1 ,1M1cnmt,; c,,ct·,•wbcrc.. ,m~ t,, th.i. .;,11tl111sfosti..: ,1pp1·,n'<tl of" ,tU 1:'t,i..:,1,1,,; 

.• -·· tli..:r..ifore. b.i it ... -
C-i4i<!>'K\ 'f.l t ~Jh,1t '1'<! c:q,n: .. ..;s to l:'lim·Jcs:::.l.1:\:imislK'\'. tl,.i pul>lk qrqtin1N oF 

( , Gui,:.1,10 ti,r bis su..:..:cssfol .ifforts in n1isi11q ,m{I m,1i11tni11imJ ttlc st,m~,u~ 
, ,,f J.•17,,t-~,;sfo11,1l mi~ ,11::9, nuizc~ h.is11b,1ll itt ff1i,; ,,,1111trv. ,m~ Ill ..: .;,1111,;im1 its 

,, . ' muk~ ~'.t-th,>$'1 who l)ll\"1 1ttNmpt~ ~-' r11.~T..i.:t lt~"ll j t.f 1,,,1101; mw .'.J)l.!rh:lf tl,111.-
''¼"' H,,1t· ,111 1,,s hthll'" w,tt-s m•J>' l1<1 l,1~1.!~ w1tt1 ""l''r ,ttt{I h.i,1ltl1 r,, ,,,,,,;t<1m J,1111 nt 

hi:; 11im tor dl!<tll :::p,11·t,.;\u,Ut:;hiP,, ,111~ tl),tt l)I! t\\t\)r l<l t!w .:,ll1ti1111iuq i11spiroti,,11 of 
tlw ~'l'\!:SCttt ,m~ fitturc. <\l.!ltC1,1ti,ms ,,F b,1,;cb,111 pl,t)!\lt'S 011~· c.uttJltSttlst,; ,1,; ·gr,l!... · 
i:;,r.m~ ~11~ )lfo11 ,,f :F,1sch1ll: 11113, l,e it fi11·th..il· 

'.lo.f)l ,\l U :"ih,,t "~- the. t11eml>..:t~ ,if thl.'.. ..,\.?ity \.:'.:,1mcil ,,r · thl.! <.?ity ,,t-- Ql_,i..:,lj•'· 
h.imq ,,II pcr,;,11t<tlh> 1\C1j1hlll\t£~ "''"' ,ti)\! ftnjl dJ!lt'<tl.'.tl.!l' t'•'§Sl.!$S'1b ' h)' eh,tr(\!S .-1. 
<:'lll11Tul~ ... 1'· · t.,l,..i tl11s m..:,m,; ot .:,ixpN,;s!n~\ !" 11,c h•U,11wrs ,it-!•,1~d,1II _ 1t~n11~1l1011r 
tl1c. 11.tti.111 ,,ur 1111,1lfoy.i~ .:,,uh~..;m:e m bmt lllt~ ,111r ,1ppNc1<1h011 ,,t-J,,:,; ..9,1ll,mt 

, · · .t1)hr to prcs.in'<l. tiJC d11<111 n,m1.: ,,F b,1,;d,,111., ... 
,;ll"\tp ,!ff~ ii\ll!,,, :if)<? h•m~,; .-,t=' H$ )lfow1· dlt~ the E'itv ,S:lcrl: of th.:_l.?jJf .:,f' e1,ic,1,<)<' <\\I~ 

'1.''tt~ Q,,1-pomtc ~,1l t!)l.!.lX'ot; tl,is "t11irt.:,mth ~\)' tit- EFizhn111ry,.7"fa. lSIZ+. 

Anyone who learn s to do excellent work like the above by C. L. Cook of th e H arris Engr oss ing Studi o 
of Chicago can ea sily develop a very profit able eng r ossing bu sin ess . 
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BIBBlJ}e J3 7IDKfee GmrOrr 
. · "'d'" be · · · m n: ... i\ rnllt /4 '1((f1~~0· ;a.r .·. 

. y 7°'<"'t ,,' ·J, ,; ~., .. ~ ':t ' -. 7 / \ <:. ~,,,: ~ · ; ; / 

. <Ilberea5,· 

mrg ~-prlJltnpah. 
o mtolt, · i£.Cotisin. 11.aving bcrn ele,teb a men1ber of th(Eeberal~m,e . · 
)3oarb at (Ila~hington,anb ruiiiiM_rc.si~eb from the xc,utive f ommittee 
tif the tttte ank ecti.on of thcJ:Lmmcan )3ruikers]:li;,odation ofwhidv 
.tie has bcm a meinber since. the or,.ganimtion of tltc ' ectio11; anb · 

ft «M.!!,. ))urin_g the ~rganiiatjon qf thi, cctio}¾ anb in the ~rl,Q · 
ycan:; ot tt.s ex1~tmce vital que5tton; have been cottstbercb atfoctmg 
not only tlte ection, but thc..ffincricqn ~anl,er~.sodation ,mb the 

grneml welfare of the count~ at large, indubin9 mar time a.ctivitief. of the 
banl~.thc}icbcral~savcanb cberat· attb mtk v»tein.s anb the ab. 
vmtccmmt of the ngncultural intcrc.st.s o(Bj. mmca,anb in the consiberation 
of tluse anb otb.enninorquestion.s tltc.,S_ection has <.tlwavs rcccivcb the 

icfit of tlu cxpericttct attb jubgmcnt o( 1 r.~ • oehlmpah; anb ·~ ~m 
Cft!aS, "he abuancetntnt of htttnan ltltereGt~ alwayg requircg 

, a Gacri.fice. mtb the ~rate 8ank.,Section anb the xecutive om 
mittu hauing ltab the privlfegc ot ttn intimate ~,erGotutl acquaint

cmc{iuith r. ochlrnpah sinccthcoraani.mtion of thc.Scctfon, ant'I the 
benefit of his u1isc counsel anb abuicc in thi'1bmittistnrtio1t cifits affairs. anb in 
recoonition of lo~al..sittcerc, anb u.nvdfislt support of CVCt] movement for the 
elevation of tltclianking profession anb cspcdall\! the i,rouction of the comittv 

{tnks ofJfinmca anb in µarticula.r tlte small gtatc banks; therefore be it 
· -~ 610.Ve'.O, (9hat the tare ank cction of tltc):ljnericmt 

t Banlters ):(ssociation in conventilllt asscmblcb accept tutdt regret 
llS a. .sacriflcc on its part. tlte resignation of .ffiJ..fil oehlmpah:knowing 
well tha.t in. ucceptittg the high.Ct' office r. ochknpal1 is making 

"et qrcatcr personal .sacritkc which is a tribuu to his unselfish bi!J,lo.sitio·n. anll char
actmsti, of his conncctiott mith.anb intertiY"t in,thcEtatc l3a1tk),tCrion. ~~m 

cso lv eb~ hat tht~ tatc)lank1-f cction unbcri-to r. , S' oehlcnpalt 
the bl.?.9t w~he.s of cv~. mentb~ for his success in hi, nw anti broa~er ficlb 

ttnb that a copv of these rc,oluttons, ,tntabl~ enrn-osscb. be prrocntcb to hun as 
an cxprc.,sion of our ~-rccm anb ltpprcd.atio1if0t" hjs i>Croicct to th93c,tion.. 
tt tJb the banking fratcrnit\l. . . f " · . ... . · 

½'e.J'7e~3/ sufmufte. 2 {_).._~ . ( 
- . . f!!Jt2tti fT 

~fi},?:~~.' / -· - 7 4/t ~ 
A very fine piece of work from the De nn is Stud io, Broo kl yn , N. Y. 
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o ~eparle~ thi~ life on the 2l!ll ba2 of1'ut1119tJ3.at ~rul~ ~ta6. in flJt~orou~~ of ~rooltl~~. (!!it~ of N,•tuf.o. rl 
not onl~ botu m tlpo berta\lemenf beneat~ afettotlttlllJ!fthitl fotlrem~elt1ta lttlbfo all tulJootptr1u1ltw· d n,ao to h 

· been ll&Gthtiafl.'b !Vitq lJit~ in tlJt ntl1!'(2 }!t1aro oflJh.l avtittt, ltGOUWttttl ano illt{RUflLOUSli)' 8U64mSSlt. 
~~IJHJt rtdnu~atm, ttt fv!tnbag1po tl}e .mi,filOI\Y an~ R~llOBLIRG ll!frLll~l!t;H · of tlll}tdr tuill tfrtrttatll!ei. 
tnttmtt: bu!.afoo. m tlJt9 tlJe1r offtetal mpatttfl!, rerogtttl!'t Jtt t(Je loao i.tf tly,•tr ]PRBSl!OHINl"lr. tt,e paos-( V?) 
·ng oftqt Jouttber oftqu; (!;uat Jtt6uofrfitl <tiutevptttst to tttl1om. ai; <!rouuoelor. Q!o-h1boveran1\ c;'k"' 

Pat\er, an1.\ httuqoot ueroatile htltnfo in tlltltl! a\ltnut of effoltt,tl1io ,ottpor.atfon, in fly,• largest ' /,ff/ 
osaiblt nttttourt. nmat attribute t~e loft~ etanbaro of ,,ffi,iimc!! an~ integriff for tubieb tlJt tlOJJtl' of 

8•8•Bl,l88 qtt\l B&~OMR a·s NRJofJ.N'rH~Nfl11JO~,U, RllPUTf{TION·:· (tlJt~efi 

bt it JISO~~Bi), t(Jaf to all tufyo art htrt tt~!t .. b-t~~i~~~t b;§ 
~io uamt tut exp~o~.tt~ tlJr tmbobil!ltttt o( our qiglwot ambitiotJ. tlJt• t!ftO~r-t,(!fiou t 
beutloJ.!ml'nt offt1u1 mshhdton to wl)'td} Wt ,ple(\ge our i'llnontrrtmt~ Fu\tlttp m tlJt 
emulation ofltto ~waf txamplt tltaf. tltt same ntll\! ~m}uw as an <Eloqmiuf .!§poth10 
am\ JJut\tstntthblt iflotmtntut to lJtaJtlttttott~ ani\ m tlJt lJop~ tlJltf ao tue ht furn olr 
be. ttalltt\ to tttlinguislJ ifo guioani:! fuhtyt 9em1n1fttma mav fiu~ our tuor.it mtlt ttt).touglJt anb 
tqts.our \lamb lrnst. C'l.lttGtrtJtb mall do prt1;wttf atr,mg1lJ: ,uu\ bt it fortl7er I 

tJtllltttO; jqaf !o=B~;: lo 1,Z;1~.o!m~~;:;;;;~~~o/< j 
of f~tG 9rettt t\m:rom.tue tem\tr tlJtG. our e~reo&1on of s2mp11tlJ!! ttttt\ ,;onl\oti>urr. Etf ,l'\Oter ttiitq1;, 
lqtlU f~af in fJJJO, tlJtit-b;rea\Jttltl'Uf. tfJtte tt'l }!tt fq; iflutninttfut~ llttD QOtttfotiling tllt'lUOt'!f 11t1b llt·' % 

fhttttl!t of a lift mbiant tuitlr nobiliff of purpooi• anb ,u9itbttttenf. rxtmpli{i!ht13 tl71• r mmorfa 
ih! of butlJ. r,ttlitube. inbuaht~ anb mf egttiff: alll\ be it turilJtr 

REI!OLUEI 
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"1· 
' . n•,1lhi!lll tlw banger fa ot!r iuri,bidio\1 hnmcbiatdy aniucb iulliw'York 

· • · anti att~r hwcsti\lalion of the entire .;ituatiou bcdbt'b the attack ioai most 
un\\lammtctt Uf eat oucc t,,oka b'-'t~n:1ii1c anb ifcnsivc atfihtbc wltid1 bas 
,allcb tor his ~nbivibcb.tinte anb attcntiouaub whic6 he has pcrsi5tcutty anb 
gcnerousll! g\Oen for full!?, three nt1.lntl1!:!~ anb w#~¼biif@I\! 

ertil!i. fu Jmultmess o[lrisiottJ.shm of dtatlldftt 
m,«fflJfrQtl(t be lw5 colltPld.d!Jiustrottb •lltlftn15· 
llf ffllll'°!lni to ntect llJtl!tf!l of ourlllflUbdtip,,-anb 

-41 trtOS. Our(Ieucml Drcsibcnt. lrP bfo resourceful abilitv turncb the 
atta(k int"' a rout aub mi~ snc,~,fuTI!!, c,tal,lislwb an iumasc l,fu1age; . 

. '1 . making tltc rate tlw highl-st ct1cr mti11cb b}! carpc~tl'l'S in thi, citf; 1hcrdorc. 

~. 'iitlllljif tOUoi •• , .... 
. ' tSOlnritohatwt, 1ht n~~tb~;of tlte~Ul Yotkl}istrtctQoundl 

iu ;c:,5io11 a~5ci1tblli\. rcprc5\itlin9 our entire nwntbtt:ihi m tltis 
Disttirt,approximating 25,000 beg to ptt<.ll'tlttll our ~ 
suitab\y cugro!.;c~. DUR 51NEEBE 111111115 tod1i5 nobk wor in ourbcnal · 

.. ' (4;;,;,?/f ff///ff;i:!!i'7!1¥ 7 -
Iii, -"'- ~ ~ 
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To the left is presented the out line 
of the resolution to the right before 
any brush work was added. It was 
done mainly with a broad lettering 
pen. Thi s gives a splendid idea how 
carefully the scroll work mu st be 
worked out in detail before applying 
color. Unles s the foundation scr oll 
work and lettering is carefully done 
the final result will be a disappoint
ment. 

Color lines should be broad and 
massive rather than narrow, slender 
or weak. Study the graceful , har
moniou s curves and equal di st r ibut ion 
of lines and values. 

The background of the initial let
ters are in gold and ought to be put in 
fir st before any color is la id on . 

The gold may be in serted in either 
of two ways: Gold leaf or brick gold 
which is brushed on evenly with a 
brush similar to laying on color. For 
the beginner the latter method is the 
easiest. A small brick of gold costs 
in the neighborhood of $1.50. A little 
gum arabic dissolved in the water will 
insure its stiGking to the mate r ia l on 
which the work is done, either a 
smooth or satin finished brist ol boa r d, 
(Reynold s preferred) parchmen t or 
vellum. After laying on the gold and 
when same is dry it is necessary to 
cover it with a piece of glazed paper 
and rub over sa me very briskly wit h 
a burni shing tool. Thi s presses the 
small particles of gold ink into a flat 
even surface, which may be lef t in 
that shape with a dull fini sh or bur
nished by the use of the same tool 
after removing the paper covering. 



I 

The supple effects in some of the 
background is made with an agate 
point made for that purpose. They 
may be put in very carefully as to lo
cation of the dots or they may be of 
the hit or miss variety. The capital 
letters in line "Board of Directors" 
and "Third National Bank" are in 
gold. The small letters in the latter 
line are in two shades of purple put
ting on the lighter shade first. 

The small letter of the line Hon. 
Wm. Connell are in two shades of 
green, the capitals W. & C. in two 
shades of red u sing a mixture of ver
milion and Chinese white. 

The large "T" at the top in three 
shades of red and the "H" beneath it 
in two shades of red. The remaining 
two large initials in two shades of 
green obtained by mixing Emerald 
green and Chinese white. The mixing 
of Chinese white with any other color 
which in itself may be transparent 
gives a solid opaque color. If the se 
heavy color s are put on fir st, where 
they are u sed in connection with gold 
background it is utterly impossible to 
properly burnish the gold. 

The large initial s might be alter
nated in red and green if the en
gro sser sees fit and probably might 
look better that way. The ornament in 
this particular job is put in in trans
parent washe s of light purple, greens, 
blues and red s of two shades of each 
color, and a reproduction can give no 
idea of what pretty effects may be 
produced in color. Let the student use 
hi s own judgment a s to the arrange
ment of the color s mentioned. 

The shading of the different di splay 
line s in the Hon. William Connell re s
olutions a re put on in light wa shes of 
alternate green and purple. The 
g r een is Hooker s and a little lamp 
black and the purple a combination of 
crimson lake and Persian blue. 

The little circles scattered through
out the work are filled with burnished 
gold. The white doe s in the initial let
ters are Chinese white. 

One thing is ab solutely certain, that 
illumin a ting is the most fa scinating 
of the variou s style s used in th e en
grossing busine ss. 

J __ 

-l 
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The two masterpieces above show the wonderful skill and versatility of W. E. Dennis, who was considered the dean of engrossers. 
Study the simplicity and elegance of the honor roll, and the skillful, unique way in which the photos were decorated. 
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Two excellent pieces by P. W. Costello. 
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H E ADQUART ERS 

UNITED SPANISII ,v AU VE T ERANS 

12TH NATIONA L CONVEN TI ON COMMITTEE 

5 15 PEOPLES B A NK 8UfLDINQ 

SCRANTON . P A. 

~ 

,--,.._ ., lo nmlti rtuorl6saft ~~~ 
r:-.J. -~,OR DF)r\'l!)~R A G}': . cy 

.. the folfown~q .-. l~tl· thij··· il ... -z}. ~ 1 h in ... ~· 11 .. 1c .. n1f·• .. ,·r,• of · ~,.., f ,, . ~-~ ,,, .2*~v « ")Ot -1: 
"":'.'' ·: , Jtlt;.... ~ -'#'. , ••• . v . <· ~:..~ J!fl. k d ' lL. ~· ({ an ( _" ~Qtl~JOU1tdthrft9ht11~torccsof: , ......... J.®..z-' 

ql,."t,11u<\,nr~i,>1; OCS& rnmteo.~Meii of ,menm. 
"Stimk1f i11i.1r: t'1_1pt. 'J. ).t''.11\J!!~t,. S:.-r~.; @uru5 :tt .. f~tlf.'.r, ~r.u1k ).$illi4itn, 

· - · $,id a&uir: · ':furt 81::idi. · tiui:.; §,,ld.-iiilh 
·, ,£r.;t~r~inq, @km,•nt£'1."'.1'1tQ.J.tn, ththm·.%d~{.,ultth. 

f'hri::.SBllkutd. )r,, )forll! t.0ippii, · - · - - · · 
i'h!1.rll.(~t~r1•Ul!t, ~'tt11~@. $till, 
'Wu!ta'D,0'.lurke. ~:X:~d.ictt,1dr., 

, ~i1!·d11;:~~·. ~U~h~~t:ilihllW, ~~C11F:i:)foqh~s; 
- - - 9.cft(S::Tihq,.ru!J, _ ,!rdlirr Jl11iffm, 

~ ~J~.1.11tl ~n_t,m, ~111rh,~)Jfoon:c9, J~!~ ~:?n1'~1h~ 
¢i.lri.'l .. (9r,um$, .1ll.Et:h'.um.mskt{. .Ll;.li:, .11th,.'t$, 
)Qhll !,%h~·y, J_amic~iavdfo,. ~u;1:$.:?!!(')f.m1. 
J'fu.rr~!1.f':rut,L-r, ~1.~phq1Ltut1in - ' ... , .. 
911trr,k ,iik~151, :n~att. iynt)!t, ' 

Engro sser s ar e called upon to execute variou s thing s in var ious way s. The above invitation wa s prepared on a regul a r lette r head. The two specimen s on thi s 

pa ge were pre pared by P. W. Costell o, 

, 
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*M. ~-q ... 

1tc ~·~· 
~f,$' Jlt fhl.· =, --- -·--, , ; .-;;t' 

nrJIInbu ntJin1.nnes 
; rouk(!]n. li tiur 'l nrk 

hdb in fhL~nri,l1fi}11l onj})_onhny l'Ol'ltltt!l 
Ort11bcr 15,.19li. itumsumuunmu,lu bl-cihd1 

ht filfitl!lrl! _obJin,:: tltl' j,ilUL'l' ;JubilL'L' ttftlw Ucr!!Jit'lll'n'ttb 

illfcnrt 
0 

ltt•rcas. EfiithL'r .Q)(t{b am_ hm; ntmµldL'b '@'mt•nf\!-'fitt(' 
tanrj, mrin• in tl~·Ji~lyQrkst!toob anb J3L'Ut'tt \JL'.tt'S' 

asJhc bdp\H'bJ2asforot ourr(llb\! ot I1m111h'!.l Oltttrt1J; anb 

lwrNIS. b~ his'J?i\itl illlb G'm'ftlllt Il tbonr 
_ _ ,,.., lw has !Jfl'nll~ rl'l:mn•b fltt• irntish bt'ltf anb has bp hi!il!_rk, l· 

lir,Di.9itity anl:r.h',l l'rlin\t OJ_1aradt•r .9aim~ .. tht• lout• anlr t'J>b.'tm of hi:. 
lm10M1 l.ll'Olllt'; 111m1 thL•n•forc bt• it ~~:111:.. . .. . ... wx 

11.s~lu~h. flt.at. the eu.tin·1ncn_tl1rml.1iP, 
.uutr m nunnn· thm13hilmumml 
11 tlwirbdt1ueb attb honord1J~.asloriis atokt•n oflll'<trf· 

.fdtaµp1wi111io11 forhisn11tirit1!J labtns, anb µkbgcthcir · 
mµalhl! iu' lih, J)fl'ill'itl illtll'!tS' nnb tlwir J.lTa\!l'tli for hu; .spcctiy 'n

roucry Utith tlw hoµl' tliat hL' llt;t!.! UL' ,,µanil fonmm~ ~raurtti ronll·,~i 
' ·· ;< ·· r > ' Tl-jEIR .-.d" /\ "' .{ . ·) 
JO),,ruoflip]e{titnb uiibJ! itsht('· · 

Anot her elegant ly prepared specime n of engrossing from the st udio of 
W . E. Dennis, who was one of Amer ica's finest engrossing artists. 

The a ir br u sh can be used to good advantage by engrossers as shown by 
th is spec imen by E. C. Marlatt. 
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Costello's fountain of ideas seems inexhaustible. Each specimen has something 
different, something worth special attention. 

:W · pot tf)eir .acr\ts wick, _ . 
'.JI)~ l~!~Ul)' 19 wbJd) tl)9? ride, 
-0,c pala~s,,,;p~i 1!,92/abide.,.- · 
J':!9 .glad ,at J '1:!9 .'J. _ ... '" 

. . ·. . 7{•· . . ,,. 

tfor.J bct'1e bealtlxay.dworkaJ?d £lo)?~ 
~-kb __ ~o-ugllts i_aid_ ~-_Jo_. _ 1_· __ rai.u;,y d'!)'_ > 

pd a .goo[ '°WPflVtq!>~~P ~~:"'')'J~-
J'W $,lad wat J a112 _J. . 

1 ?-1~ 1J?aw b~ds J)o ~~k ~U,;.b~Y. 
1 Jy_ h·t~ ":!? "ijold:11!)' h~~b,ip ~tg~,, 
:~x,.bauy.s :wt§ ~ctllf\}~JY ~r ~t- 1 
1 Jw f\lct,d tf,at J a111 J. 
l, 3tvd· l!')' li ks ,all is· de'ut· to 1]e. 
:fFc ·oi-lJcr .soul is dear «'. ])C, 
%c •<6rcat· <Bo~d '5od.}s;J2ctlt to.-~ 
J'm .glad ~iat J a~v ,J. · 

A beautifully illuminated poem by A. M. Grove, who is one of 
America's finest engrossers. 

, 
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As the above indicates, an engrosser can use any amount of art ability. You can make no mistake by studying art in connection with engrossing. 
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·1 N.lf' ~oXEMnER 12~.190<l 
,,, .,..-_ ( :;.""'::)$ 

::'R~sob:,ed J Jhaf-lf¾/'l~ml r~-lii¢ fol"f;9' 
6¢rt)te<ZS t'<t1Td¢r¢d 6y 

. . n,i«s 
-•-.- -. - .. ~ li'M!V 
EODffi.V? ,w.m~a~ ~ ~~--Ji!&. ;;;;.o__, --~ 

-~ • ~:m ,· 
wwli tmn .Jf ffict tmpp..;'¢$$ .tw $0 ,~ m~ 6y m,s good 

.~d m~ cottdud-~9 .Iii,, fo1_tg_'S"nu«tion wllit 
· , • tfits .)nsfiliil~n. 

J \lt . 
"JJ'.]~11~. 

\ 

· ~~.m-~,,R-· om:ia~... ./·. 
J-,lut J-f.a'>ltut't.s...;. J.:k.my$!cl\ • 
.An&-.w:D..'&W...., '*Ufi<tm:K~~
~ .. '9" f.~X -- et-a&.~~-
J-6:'f.Jf~ ..-. $-.d'~'D.'?lnotl'adtfu«~ 
'&m.u-d ~!\,, )(/~.'i)-~~ 
~ ~J"""'"- J.dlol'pt;q~- .... 

C."l.9.Sill\..ut"P. St'ur.')is. 

From the Dennis Studio. 

~ 

By E. C. Marlatt. 
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H. C. Rice, who engrossed the prayer above, is one of the most carefu l, 
painstaking men in the profession. · 

·---~ tJJJ)J1n~ 
c:;0~i.9m.t~~ .e:1!£:lra,.~~~ 

':'Pdnt:-~ ~ :fill~. 

An attractive adver _tisement prepared by C. W. Norder, Pittsburgh. 



SPLATTER ,voRK 

First, design and draw in pencil outline the shield, including strips, on cardboard. Second, cut it out carefully 
with a sharp, pointed knife. Cut out only the blue field and red stripes. Preserve the large pattern. 

Third, use the pattern to secure an outline the same size and shape on another sheet of paper. Fourth, out
line in pencil head and base lines for all wording. Fifth, letter the heading, including the words Senate Chamb er, 
write Columbus, 0., letter or write the lines following until the whole has been engrossed. Sixth, erase pencil lines 
and clean the whole. Seventh, shade the lettering with a broad pen , using watered ink or inky water, turning the 
paper part way round from the position it occupied while lettering it. Eighth, flouri sh about the letter s. Ninth, 
lay the pattern over the engrossing, and with a tooth brush saturated with diluted ink (from sponge cup may do) 
brush it rapidly back and forth over a window screen held horizontally a few inches above the design. This will 
cause ink to fall in a gentle mist, creating a soft, gray tint, more beautiful than it appears after it has been en
graved. Remove the pattern and you will have white stripes and margin, the pattern having protected those parts. 

The original of the accompanying design was 15x20 inches, allowing 5 inches margin. The shield alone being 
10x15 inches. Stars may be created by cutting them out of bits of paper and laying them about over the upper 
part of the design-above and below the heading. 
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GRAY CARDBOARD 

This design was made with brush and pen, principally the former, and black (India) and white (Chinese) ink 
on gray cardboard. The design was first drawn with pencil on a sheet of white paper and then transferred with 
tracing paper to the gray sheet. The two sides being the same shape, but one -was drawn originally and then re
versed. The lettering was done first with a broad pen in the usual manner. Then the shadows and dark tones in 
the design were put on with a brush. Then the white lines were put beneath the lettering, and the initial T wa s 
decorated. Then the sharp white edges (the high lights), which counterbalance the darks, were put on with a 
small pointed brush, the same as the darks (No. 1 Sable hair.) The white coating, which gives it a marble-like 
effect, was laid on last with a larger brush. This coating was rather thin. You can successfully go over black 
with white, but not over white ink with black ink. The black ink was simply India ink thinned with water. 

This brush work at first appears difficult, but when one is once accustomed to handling the brush in water 
colors, it is simple, quick and effective. 

Knowledge of, and skill in drawing, is the secret of success in this class of engrossing. Learn to draw. 
Observe lights and shades. Study contrast. Investigate the laws of harmony, grace symmetry, etc. Be a student 
of the beautiful in nature and in art. 
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The accompanying illustration was first designed daintily with pencil on a sheet of white cardboard. The 

black shadow line between and below the letter s of the heading was put in with a pen, as was also the shado w 

edge of is as old as history. Then the script was written. Then the shadow of the heading was laid on with a bru sh, 

first the heavy and then the light shade, with different solutions of water and India ink. The various tones of 

color are produced by having as many little dishes as different tones are desired. In one there may be water, in 

another ink, in another a drop or two of ink and a spoonful of water, and in anot her more ink and less water. 

With two or three small and medium sable hair brushes the liquid is applied to the design with considerable care 

until you are familiar ;with the management of the brush and water. 

The scrolls and brick must be suggested with pencil, then the light tone of color applied to the light por

tions and the dark to the darker portions. Put the dark on top of the light but not until the first is dry. Build 

up the darks gradually and be patient. Do not work over the light s with the expectation of going over them with 

wh ite ink. 
Put in the bricks last. Suggest them wherever there are open places in the script . Put in the mortar lines 

first wit h a sma ll, pointed brush, using dark color. Then wash in each brick with a broad, flat bru sh, bristle will 

do, leaving narrow space at the top and left of each brick so as to illu stra te a beveled effect. 

The original of this illustration was about three times as long and three times as wide as here given. 
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HIGH GRADE TITLE PAGE BY SAMUEL D. HOLT 

To create the title page for an engrossed album presented herewith, first make a light pencil sketch of the 
entire design. Too many-especially beginners-place insufficient value upon the pencil sketch. It should be 
<:omplete and very carefully done. If there is any one thing that should be impressed upon the learner of this 
course it is this, that the original draft should be perfect, so far as execution is concerned. After a letter is 
,once inked in it is a difficult matter to make a change, but with a pencil line it is different, and frequently, after 
a design is completed, the importance of changes is noted. This would not be the case if the penciling process be 
,correctly done. 

After the pencil work has been accomplished, the next step will be to put in the background, washing it in 
with Prussian blue and lamp black_, mixed in water. For the initial T two shades of black were used-vermilion 
shaded with crimson lake. The background of the initial side of the circle can be made of gold or aluminum. If 
gold be used it will be necessary to buy a brick, and put it on with the brush. Many who wish to raise the 
gold, giving it the impression of being thick, put a little Chinese white on first, and then cover that with the gold. 
In lettering the words, care must be taken in putting in the shadow. Of course there are many who cannot letter 
well and until one has practiced spacing and securing desired effects his work will not be pleasing to the eye. 

In practicing this design it might be well for the beginner, especially, to make his work about twice as large 
as shown here. There is a growing field for penmen who wish to be something more than "Capital Connecters," 
and the field lies in this line of work. Every city with a population of 3,000 or over should have its Engrossing 
Artist. 
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A very appropriate design for a Christmas card. 
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The design was first carefully drawn with pencil from a rough preliminary sketch. Size over all about 10 
x14 Panel enclosing scroll three inches wide and that of initial "C" 2¾x4. Letters in word Christmas 2½ inches 
high. Use water-proof India ink on all drawing and lettering to be finished in color. 

Color Scheme-Shades of green and red. Mix Hooker's green No. 2 with a little Payne's gray, and Chinese 
white. With a thin wash of this mixture cover background of panel also face of scroll. When this wash is 
thoroughly dry, put in background with a deeper tone of same mixture. However, do not cover scroll work with 
this wash. Work around edges carefully leaving face of scroll in the lighter tone for contrast. Aim for even
ness of tone in all the different washes. Next outline scroll work with a No. 4 lettering pen and India ink 
(waterproof). Rule lines enclosing initial "C" and scroll work. Initial "C" should be in red with ornaments in 

a light green tone. Complete the lettering next in order, giving the form, character and spacing of letters the 
most careful attention. Initials "A," "H," "0," and "R" in red outlined in black. Shade letters in green using 
a "free brush," that is a brush well filled with color, and this will give your washes clearness and transparency. 
The mask of Santa Claus gives the design an appropriate flavor, and should be drawn in the simplest and most 
direct manner for effective results . Use Chinese white for lines and dots, and for washes wherever a tone should 
be lightened for contrast and effect. 

Color Outfit-For the benefit of those who never attempted color work, we would suggest the following out
fit: 2 Brown Sable No . 7 brushes, best quality. Don't try to use cheap brushes. A few colors will be sufficient 
for simple pieces of illumination, named as follows: Hooker's green, No. 2, Ivory black, New Blue, Prussian blue, 
Yellow ochre, Crimson lake, Vermillion and Chinese white. Payne's gray in a beautiful shade and one that the 
engrosser can use frequently. A few pans for mixing colors will be necessary. This is a simple inexpensive outfit 
and should not cost over three dollars. 
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Lay off design in usual manner giving special attention to the form and action of the scroll work which is 
made the principle part of the design. Make your pencil drawing complete in detail before inking. Block in text 
very roughly for spacing only . Apply color first. The ground back of the scroll is reddish brown, obtained by a 
mixture of Vermilion, Crimson Lake and Prussian Blue and Chinese White to give opaqueness or a velvet-like ap
pearance. Use color quite thick. When background is finished, outline scroll with a No. 5 pen and water-proof 

ink and your work will now appear strong and snappy when before it appeared weak and indistinct. 
Mix a bluish green composed of Hooker's Green No. 2 and Payne's Gray, making a thin wash for scroll work. 

After applying this wash, add the color a little thicker for the shaded parts. The very delicate color outlining 
part of border can be obtained by a mixture of light red and cobalt. Lastly add Chinese White in a common pen 
for tracing and dots on background and initial "R". 

Care in mixture and application of colors is of the utmost importance for succes s, and no one should become 

discouraged by failure to obtain the desired effect s on the start. 
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We give herewith a design for title 

or first page, which is full of ideas for 

students in decorative drawing. 

Size of an average album is about 

7x10. Leather covers cost from $3.50 up

wards. Sheepskin can also be u sed for 

covers tied with narrow ribbon. Cut 

paper so each sheet folded will make 

four pages. 
First make a rough sketch of design, 

aiming only for general effect and bal

ance of the design. Next follow with a 

detail drawing, giving critical attention 

to initials "T," "A," and "R," and scroll 

work. The scroll work will demand 

much study before a pleasing, graceful 

style can be mastered. Aim for bold, 

graceful curves, and proper arrangement 

of masses. Use a 4-H hard pencil on 

your detail drawing. 
Mix Prussian blue, Payne's gray and 

Chinese white with considerable body and 
of sufficient quantity to complete the 

principal washes. The light tones were 

obtained by thin washes of the same 

color. Wash in border using a thin wash 

of gray, aiming for evenness in the tone. 

Carry this wash over scroll work leaving 

panel for initial "T." After this wash 

is thoroughly dry, add the background 

which must be uniform in tone . Note 

carefully the treatment of light and 

shade in scroll work. Aim to combine 

delicacy and strength in these washes. 

A delicate hue was obtained by a few 

touches of Crimson Lake and Chinese 

white. Be su_re to use a generous quan

tity of white in all washes, as proper 

tone quality cannot be obtained by trans

parent color. 
Initials "T" and "A" in shades of red 

with gold background. "R" in shades 

of gray on gold ground, and J in red. 

Use Vermilion, Crimson Lake and White 

for red. When color becomes thoroughly 

dry outline initials and scroll work with 

a No. 5 broad pen and waterproof ink, 

to give your color work strength and 

character. 
Underscore lines with red, and add 

little touches here and there according to 
your best taste and judgment. Always be 
sure, however, that these little touches 
enhance the artistic effect of your work. 

The other pages of the album should 
be similar in design but less elaborate. 

The shield and decoration must first be 
drawn in pencil and care should be used 
to preserve the swing of the design. Out 
line the pencil drawing in water-proof 
ink and make a careful study of the color 
values before adding the - wash. You 
may make many attempts before you ob
tain a satisfactory drawing bu t don't get 
discouraged . Well directed effor t wins 
succe ss . Similar designs can be used for 
many purposes, including cover s, head
ings, etc. Students should cultivate their 
ingenuity in adopting designs to various 
purposes, and while their work may not 
be entirely original it will certainly bear 
the characteristics of the artist. 



This illuminated album page was ex
ecuted on pages cut to sixe 9x12 inches 
of Reynolds 3-ply bristol board. The 
following is a brief description of the 
color scheme employed for this particu
lar page and used also for the balance of 
the work. 

The initial "W" was rendered in two 
shades of red, with gold background and 
outlined in black. 

The gold background should be sup· 
plied first whenever the same is to be 
burnished to avoid scratching of the 
color in the event of it being the first to 
be laid on. 

The red is a mixture of vermilion and 
Chinese white. The vermilion is in it
self an opaque color and the addition of 
the Chinese white furnishes the lighter 
of the two shades. 

The bar in the border is done in dark 
red and French blue in alternating sec
tions, and is flanked on either side by 
burnished gold. 

The trailing or twisting ornament in 
the border is in dark red, French blue 
and green, each color mixed with Chi
nese white. 

The sprays of flowers are in washes 
of blue , purple and crimson lake and the 
leaves in green. 

The dots in the border are Chinese 
white and burnished gold, and the stripes 
in Chinese white and Naples yellow, the 
latter being used in the green portion of 
the ornament. 

The shading of the letters in the text 
is done with a purple wash obtained by 
the mixture of crimson lake and Prussian 
blue. The initials of the name, James 
R. Nicholson, are in red and dots in the 
small letters in burnished gold. 

omr Qar mrat anll nnma tat 
Jim1,s01nt IDall rat t~at want it;~,· 
, iut wt 4at mrat anll Wt nm (at 
Rio par t~t nm ht ~an~t. 

?!!urns " 

By A. M. Grove 
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This piece of work by P. W. Costello 
will serve to show the student of engross
ing one more of the various kinds of 
work the engrosser of the present day is 
called upon to turn out in his profession. 
The engrossed quotation was taken from 
a patriotic address. It was therefore 
deemed appropriate that the flag itself 
be made the central and most conspicuous 
part of the design. If the general lay 
out of a piece of work be inappropriate, 
it matter;; not how skillfully the work 
may be executed, the result in all prob
ability will be far from satisfactory to 
a discerning customer. 

The original of this piece of work was 
executed on a sheet of three-ply kid fin
ish bristol board 15x20 inches in size. 
The initial letters of the words "Star 
Spangled Banner" were done in vermil
ion mixed with Chinese white and the 
flag in its natural colors of red, white 
and blue. The bars of the flag were 
washed in with varying tints of crimson 
lake. Lay in the lighter wash first and 
when quite dry add more color to the 
wash for the darker tints. The back
ground of the starry field may be done in 
Prussian blue and the white stars painted 
on top of it with Chinese white. 

The clouded background of the flag 
and the large initial "T" was rendered 
in a wash of blue and the shading on the 
letters in crimson lake. The initial is 
in purple obtained by mixing crimson 
lake with Prussian blue, the background 
of gold and the ornament in crimson lake. 
The lettering outside of that already de
scribed was executed in waterproof black 
ink and the white striping in Winsor & 
Newton's permanent white, using a fine 
steel pen . 
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The origina l of the copy sho wn in 
thi s page was wro ught in green wit h 
red for backgro und of in itia l "N" and 
is qu ite effective and altogethe r pleas
ing . A good spec imen of practic al en 
gro ss ing of today. 

Pencil init ia l and scroll work in de
tai l , aiming for symmetry in the 
curve s and acc uracy of fo rm. Trace 
in ink when you feel su r e tha t the 
pencil dra wing is correct in all re
spect s. It pays to be particu lar. Next 
lay off the let t erin g giving arr ange 
ment and spac ing close at tent ion . 
Write t he text wit h a No . 3 br oad pen. 
The text is a modification of the en 
gros sing hand and is full of grace and 
dash. 

Color . The gr een was obta ined by 
mix ing Payne's Gray with Ho oker's 
Green No . 2. F or t he r ed, Vermil ion, 
Crimson Lake with a few touches 
each of Chinese White and Ivory 
Black. In add ing the was hes be sure 
t hat your brus h is well filled with 
color . The fia t uni for m tone border 
will test your sk ill in handling color. 

1-:,m"-' ~ccu~afton ts nofr¢St, ~~--:,;.-, 

~ mi~ ~z.ifo;;acant fs' a lni1W ~isfotss¢'¢ _ 
C: Ov./ pE, P-.., . 

.. 
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The scroll work is complex yet every stroke has a meaning. Harmony is the key note of every pleasing de
sign, of every beautiful picture. Remember this fact, and aim to avoid discordant lines and false color notes in 
all of your work. 

Size of original 13½x7½ inches. The border must be penciled very carefully. 
The line, "Season's Greetings to You," may be penciled for character and spacing of lettering. The smaller 

lettering may be spaced only, and then written with a No. 3 broad pen. Outline scroll work with a No. 4 broad 
pen. Small dots quite regularly spaced for background. The thickness of stroke outlining border and scroll work 
should be uniform. The stippled initials are in pleasing contrast to the solid back text letters. 

This design was gotten up for a card to be printed in full color. We would suggest that you buy some cards 
in color as you will find them a great help in these lessons. It is difficult indeed to write instructions of suf
ficient clearness to enable the student to produce harmonious color work from a design printed in black. How
ever, form is of the utmost importance and color can be mastered by close study of good specimens. But unless you 
erect your structure of art knowledge on a foundation of good drawing it will surely fall. 
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CERTIFICATES AND DIPLOMAS 

Diplomas are outlined or designed in the same manner as resolution s. The name of the school is usually 

the most important part and, therefore, should be the most onspicuou s part. It is u sually larger and contains 

more ornament than the rest of the diploma. It is very important to carefully outline the entire design in pencil 
in order to get balance. 

It is worth considerably more money to prepare a diploma in pu r e In dia ink for eng rav ing than to prepare 
it in thin ink not for engraving, from $40.00 to $100.00, being fair p r ices for the former while the latter can be 

made for from $5.00 to $10.00 and up. Where $5.00 fresh-from-the- pen diplomas are ordered in large numbe rs, one 
can make them quite profitably. One can make the lay- :mt on all, then the heading s, and then follo w with the 

body much more advantageously than if each were completed separately. The large r the quantity the lower the 

cost should be. 

In making copies of the diploma s herewith, per sons who are not good in pen draw ing should omit the school 

buildings. The present day tendency is to omit them. Make drawings at least twice the size of the copie s. 

---- ---- - - --- ) )rincipal Xlep"t. 
_______________ +Jttsibmt: 

__ __ __ _ ______ J\ o•t .:p,in.Xlepl.. _____________ Suµrtlutrnbmt :Orµ't-. 
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A beaut if ul thr ee color members hi p cer tificate by C. W . Norder. 
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This specimen and the one to the r ight is from 
the pen of H. C. Rice. 
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TITLE PAGE OR ROSS PAPER 

This design was made with pencil and knife instead of with pen as might be supposed. The paper is pur
chased already ruled and tinted as shown by the background. It is not only ruled but "ribbed" or creased at 
right angles to the ruling. By drawing a pencil across its surface a cross-hatch, dark tone or shade is produced 
as shown in the shadows and the word "Wreath ." By scraping the paper with a knife a lighter tone is pro

duced as shown in the high lights, scroll, flowers, etc. 
The paper or cardboard has a coated, chalk-like surface which scrapes easily, or upon which an oiled or litho

graphic pencil works well and engraves successfully. 
Designs of this sort are first created on ordinary paper and then carefully transferred to the Ross paper, 

preferably with blue as it is not so apt to show up in the engraving. It is a quick method of securing good print
ing results of a wood cut like nature. It is purely a commercial art type of work and not intended for framing. 
It is quickly executed because only the lights and darks need to be produced, and they are done by simple processes 

and easy mediums. 
This design offers a good example in symmetry or balance, of a mechanical type. Some cartoonists employ 

this kind of paper. T. Nast used it with telling effect, and others. 
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From the studio of H . W. Strickland, Philadelphia, Pa. 

D. W. Huff, Meadville, Pa. Commercial College. 
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DESIGNING 

Designing-The art of grouping and creating forms in such a manner as to tell a truth or to ornament one, is 

well worth studying. The basic principle of designing is drawing. To be a practical designer means that one 

should be able to draw almost anything. But after this ability is acquired there is much more to be done. One 

must have some originality in him by nature as well as by acquirement, to become expert in designing. 

Drawing leads to designing in that it causes the eye to observe form, color, light and shade, contrast, group

ing, etc. Originality consists chiefly in grouping that which has been seen separately. Drawing causes one to ob

serve and depict pleasing contrasts of light and shade and form, and designing depends upon these things. 

Designs are, as a rule, truthful and decorative. They usually illustrate some truth or fact and at the same 

time express beauty. Decoration is the art pf ornamenting useful things. It derives its material from nature 

and geometry. Natural forms as conventionalized by making them conform to mathematical exactness. 

Designs should be well balanced and harmonious. They should contain elements of contrast but not of dis

cord. They should be neither monotonous nor striking. There should be harmony and there should be contrast s. 

Truth and beauty should be uppermost in the designer's mind. 

This is a kind of work that machines cannot do because it takes brains. Designs take no small amount of 

thought, taste, judgment, and originality. A good designer enters into the spirit of the thing to be illustrated and 

adopts and adapts things to that paricular purpose. 

The following designs are given to illustrate the things of which we have been speaking. They are also 

given to show how lettering may be applied advantageously in designing. Lettering is an essential part of de

signing. There is much to learn about lettering to adapt it to a particular purpose and space. It is far more 

flexible than type and less mechanical, if done by a master. It requires patience, skill, detail, judgment, and 

originality. 

Iris out the_grief tDat Jap.s the miricC -_. ~· ~~.., 
For tr>ose that here we .see 00 more:~~~- ~ ~ -~ -

~ out the feud of rich and poor, 

~ j D red reSS to a] [ ma1tKi r,d .. 0·Gerrnqson-
.. ... .. ,,u 11111,1,111111111111111111111111111111111111111111111 

Z. AN E R, COL . O . 

First locate and sketch in outline with pencil the bells, church, and smaller illustrations. Then sug

gest lettering. After this use India ink, but for the lettering use a flexible pen. 
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Cro~si~g ec-c.b otter. frol1) bi~ bol low tree 

'.~ ifbe qairrel wo.s o\?roo-Q, ~c1tberi~~ tbe ~at.s 
, --a.sh~ t te wi ~ter eoltj Gl~1 svlo.y 

Of wi~ter bli~t,to ~bo-h t~em fro DJ tteir toltj 
Willic-tl) C:ulle~ Elrqc-~t. 

The hemlo\!k deserves your serious attention . Study how the dark background and shadows serve to 

make the snow effect. Study the unstudied effect in the lettering, and then create a whole alphabet of 

harmonious characters. 

" 
'Tis pl~asanr ro-behold the wrearhs ot smo~e 
Roll up atnon~ rhe maples o1 rhe hill. 
Where rhe shnll sound o1 ~ourh·rul uo1ces -wakes 
The shriller echo, as rhe clear pure 14mph. 
1har 1rom rhe wounded rrees, in rwinklm~ drops. 
falls, mid rhe qoldrn bn~hrness n1 rhe morn. 
Js ~orhered Jn w1rh bnmm1n~ pails, and o,r, 

C' 

' 

Study the perspective principle a s revealed in the relative size and location of trees. The lett~ :i,:~ng 

will demand much care. See the "wreath s of smoke," suggestive outlines which form t he tree s, ~tc. 

Make a whole alphabet of thi s style letter. 
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fe:ili~ely I\J.s:!1/ R.~er f\OW 

Jfl~ro~h tk_e t\Jrrow.s Flod.s o.lo~, 

011:31r'l3 to H'\e. creo.km3 plo\J3~ 
Mo.ry o. 9\Jo.mt old cou l\+-ry .so~; 

M.orf\1r"1_3 ri~.s, 

-As ~e .s11,_3.s1 

\~ ,;.-.~,Wit-K ~~- Ero1se ot ott\er <iJpr1r'l_3.s. 

:~:~ r ~. f /l;J i;F~ r ,; (.; Gc'r( ~-' -. c~;,, · '(,_;; ' 

~--~r~~~?()> / 
. . .. /i·t. 

~~ \
1 drel"\ t\OW ir'I every sc~ool '~-~·: _ _ 

\vi5h_ o.Wby' -rK,e· weory ho\Jr.s, /~:6'.;,~_,·- ,,-
[C)oubl~ I\OW +key teel -lie rule ,. '\'. ---'•- · 1 

l&o.rri"3 -H\em from bud.s ,md fowers, 

How 11\ey s~our, 

fc)ou t\d 11"\_3 ou-r, 
w C MNNfT1 

Llo.f\e::, Md j,e.ld.s -ro ro.ce o.bout~~ - · 

The serious and the frolicsome "teams" should each be studied carefully. The rear view of the former 
is much simpler than the front view of the latter. Study effect of color in the first and of shadow in 
the second. Don't overlook nor overdraw the lettering. Use coarse, smooth pen for lettering. 

___________ ,._~~ 

(0l)Q0 rt~ m~rrq lo.rh <lorn ~ii~ 
Willi bis song ffi'< S(lmm'<r bo(n.s, 

00~ rh1ir n~srs rD<2 0W0-I lows b0i jq 
ID [1)'{ 1'00f-S C\D<i rops oi row'<r-S, 

fm~ rD'< sol~'<t) r>room-ilow'<r b0ros 
0!! o-~OUr rD'< Wo.Sf<2, =- _ 

fm~ t'D'< r»°'i~~t) ~°'~ r~r(ffDS ~-=--~-
WI rh °' pr«rrq hMr« ,- . 

fh«0, how m1rr~ ?\r~ rh1 l1 mQs I 
f00 0\lmm~r rim'<.sl 1'0~ $prio$ __ 

B~rr~ ~omwo.11. 

The swallows and lettering need careful attention. The perspective of the former and the angles 
of the latter will demand study. Note how the one swallow has been placed where the lines of letter
ing were short. 
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Flower s are tediou s to draw, and difficult. Study nature-copy nature. Note effect of bor
der, how it hold s the part s together and unifie s the whole . 

... . :-::;-: ,, __ -~- .=::-, ,,-:;: . ... 

" . for bdd\ n, H,c .t9c'), 
Tbc plcugb u,m, l\'Wdtb~ ll'M crc1v1,e~; 

Tbc l,4'1,~; cf l\h,~') '1.t,~ ~"~c:; 
Et,hi,h,c~ l1,e cb4tplcl· rcu1,~; 

Till mm ct ~veil ~i?~.1it,c~ tbc tcil 
Uf 1vbicb tbe 1vcrl~ tt'M 1,curi;bc~. 

Ai,~ ~ett'; cf blcc~ ei,rid,c~ H,c ')cil 
illbm ~rm, tbcir la.urd; tlcuri;bct 

-l1ct~ tbc tvcrlb bcr foult rcp.1ir~ -
Tbc ~uilt n,at ;t"h'') ~,er ;l·cnz; 

jh,~ ii,ccp, lm· criti,c:; .11,,1~ H)e c4\rc; 
1·1,"t· forttH~ bcr ca.dic')l· ~lcr~. 

The prcu~ l1,rct,c ;l,.-ill cnm,ble, 
. 11,c ~t"~cti, ;ball tvdt)c, 
Tbc tribe; cf c4'rl1) $l,all l,un,blc 

Tl)c prl~c cf li,c;c t-obc rci~i,: A,,~ W4tr ;h1tll l1tt bi; pcn,p "'""V,
Tt,c foti,c l1,4tt bct·cc; d,crfot,, 

11,c ~lcrv c,wi,c~ it, ~ca.N'Z i-~.1iz 
5l).tll \'4\~C, ~CC.t\?, a.t)~ p,m;l). 

Hci,cr tt'.1it;, e'er ,ill H,c c.1rH,, 
'fbrcu~b ci,~lc;; '}e,,cmtict)£-, 

Tbe .11t ti, . .tl· c.1ll; bcr b.1rvc;t; fcttb, 
J{t,~ iw~; th' cxpcc\'4\t)t Mfici,;. " 

I) 
lj 

I; 
...... =·=(i 

See how simple in drawing the wheat head s are, al so the plow and "wreath s ." Note border 
of wheat grain s. Study the old-time text letter s. See the little shadow beneath each grain of 

wheat . 
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ZANER ,C.OL ':, 01-\.lO 

.stur OI\ tl"\c:. bre-a.st of the- rivc:.rl 
(? m.i.rvel of ~loom and ~rutt ! 

Did you fa.I r1jht down frorn heaven, 
Out of the ..sweetest place,? 

You urc white a..s the. tho\!5ht.s of a.n un.3el, 
\o\lr heart i.s steeped in the. .s"Un: 
Did yo\l :!l'ow i1"\ the- Golden Ci-iy, 

My pur-c:. and r.i.dic:.nt one?" 

"N~, n~, I fdl not out of heaven; 
-None 3ave me ~ .saintly whi:te: 
It..slowly :'!l'ew from the d,.wkne.s.s, 

Down in the, dreary ni3h+ .. 
From the ooze of the .5ilent river 

( WOJ"\ my ~Jory i:\T\d _3Pi:\CC , 

White .souls fall not, 0 n:r pod , 
They ri.se to the. sweetest place." 

--=----=--- :') 
· tw+tF 

Note the soft, sketchy, actual-pen-like appearance of lettering, caused by tinting rather than black

ing the face of the letters. See how the slant of the verses agree with ths slant of the n's and m's. 

§bu$ aP._pfo-h¥~~~-w&c5\? tru1~ft5 a.r~ 

,strcn1 tc 6~ar 

&h~ir 5P.n:a.~in~ 6ou~6,,,tt~rt t~¢U15\!fo~s 

. . 
111 a.ir. 

Grape vines are quite artistic when drawn with care and twisted with discrimination. 

Study effect of underscoring in lettering. 

131 



r-c--'--1..LL - I 
I 

-mon,2 11ie slllbblcd corn 

.Z:...'l"I.NER. co._ o. 

e bli1fie quail pipe.s armorn~ 

crry por1ridl,e drums in hidden pf{)ces, 

. nd 2liticrin_g insects ,§learn 

'ft. .~e lfie reedy .slre<1m, 

,bu~y 5piders .spi11 111eir frfrny face.s . 

. ·~~ -> ::,-:.·· '/~'.:-~~==-~~~-~, _ ueor_gcArnold. ·• 

Note perspective of shocks of corn, fence, etc. See how detail diminishes with distance. 

Note how the lettering gets lighter toward the right as it recedes from the center of t he picture. 

ZANf . , ..... Cl°1.,!;; .,0 .f 

Study the frost-like effect of background and windiness of foregro und. The figu re and con

trasting background suggest the opposing elements of nature. Study the four corners. 
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0 Wint-er, ruler of t-he inuerf-ed 42ar, 
Tn4 scattered hair wit-h sleet- like ashes filled, 
Th4 bre.ath l!ongealerl upon th4 lips, t-h4 ch.eeks 
fnnged wrth a beard made whit-e wit-hat-her snows 
Ttian I-hose of age, t-h4 forehead wrapped in clouds, 
R leafless brane 11 t-fu.1 seept-re, and th4 t-nrone 
R sliding car, indebt-ed t-o no wheels, 
Bur urged b4 st-arms along it-s slipP.er4 wa4, 
I loue thee, all unlouel4 as t-hou seem'st-, 
Rnd dreaded as t-hou arr! Thou hold'st- the sun 
R prisoner in t-he 4et-undawning east-, 
SHorrening his journe4 bet-ween morn and noon, 
Rnd hu rn-1ing him, impi,Jient of his sra4, 
Down t-n the ros4 west-; buJ- kindl4 still 
l:'.nmpensahng his loss wit-h added hours 
OF social eonuer5e and inst-ruchue ease, 
Rnd garner ing, at- short- nohee, in one group 
The famil4 di5persed, Md fixing tl1ought, 
11ot les5 di5persed b4 da1.1lighl" and it-s eare5 . 
I crown thee king of int-imate. deligl1t-s, 
Fireside enjo4 me.nt-s, home.-bom happiness, 
Rnd a.II t-he eomforJ-s I-hat-t-he loui14 roof 
Of undi5turbed retiremenJ-, and t-ne hours 
Of lortg uninrerrupred euening k_nqtu. 

Wrllra:m eawper. 

The lettering in this design is very compact and uniform, yet legible. Note how close the 

lines are. Study spacing between word s. 

1l1,,,,,1,,. 
.,,111!,/Jd 'I.''· 

E A.Lu PFER, 5CR. 

,,,://Jl!i[ 

..,,,11lll1w1"· 
) Ii,. 

KATHERIN [ LEE BATES 
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Students of design and ornament will find a feast in the two elaborate cover design above, by 0. E. Hovis. 



PLAIN USEFUL LETTERING is the title of a book of 32 pages, 5½x8 inches , 
which contains the essential alphabets that all should learn for label and package mark
ing, blue print, mechanical and architectural drawing purposes, show card lettering, text 
lettering for diplomas, etc. The book is especially intended for class use in Junior and 
Senior High Schools, Colleges, and other institutions where lettering is, or should be 
taught. All pupils should learn a certain amount of pen lettering. With the aid of this 
book, any pupil can master sufficient lettering for ordinary purposes in a short time. In 
fact, with this book he soon can learn to fill diplomas with the broad pen, or to letter 
drawings and packages with the common pen. The Old English Alphabet is thoroughly 
treated, as well as numerous other alphabets. Price 25c per copy, postpaid. In quanti
ties of six or more, 17c per copy, postpaid. 

The publishers of this book, Zaner & Bloser Company, also handle materials for en
grossers, penmen and pen artists. Write for prices. We aim to carry the best. 

THE ZANER-BLOSER COMPANY, 

Columbus, Ohio 
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rrHIS VOLUME 

was originally published and copyrighted in 1895 

under the title of The Zanerian Alphabets. It 

was subsequently copyrighted in 1900, 1904, 1910 and 

1918, and republished and en]arged a numbe r of 

times, in all about 15,000 books having . been pub

lished and sold. 

It is now considerably enlarged and greatly im

proved, and is re-dedicated to the cause of prac

tical and artistic Lettering and Engrossing. 
Copyrighted 1924 by The Zaner-Bloser Company , 

Columbus, Ohio. 

THE ZANER-BLOSER CO., Publishers 
COLUMBUS, OHIO 
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